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Supplier Manual: Dutch Auction

1. Dutch Auction overview

1.1. Introduction

In this module you will get an overview on how to participate at a Dutch Auction in ARIBA, what you need
to keep in mind when filling out the form and how you can monitor the process in ARIBA.

Learning Goals

Overview on how to participate at a Dutch Auction in ARIBA

What to keep in mind when filling out the form

How to monitor the process in ARIBA

1.2. Invitation to eAuction

Once you have been selected as participant for an auction, you will be automatically informed via email
about the event, meaning this auction.

Siemens Energy - TEST has ivted you o paricipate in an event: eAuction. Suppier Dutch. - Message (HTML)

Siemens Energy - TEST has invited you to participate in an event: eAuction_Supplier_Dutch.

SIEMENS
cNneray

10 participate in the following event
et to begin on Thursday, July 14

2 10 lo to Siemens Energy - TEST events.

rgot password link is only valid for 24 hours. After this link
lick Forgot Password on the Ariba Login page to reset your

about this event, contact via
mail at

We look forward to working with you!
Thank You,

Siemens Energy - TEST

S|eme nS'energy.COm © 2022 Siemens Energy Page 3



2. Navigate through SAP Ariba
2.1. Login to ARIBA

There are two ways for you to login to your ARIBA profile:

Supplier Manual: Dutch Auction

You can login via the ARIBA Supplier website, reachable under service.ariba.com. In case you have Forgot-
ten your username and/or password, please us the option “forgotten Username/password” (1).

@ s Sourcng x|+
€ >Cc0 @ 1 § .
SAP~ Ariba Proposals and Questionnaires ~

SAP Ariba

Share your story today!

Supplier Login “ e

Supportad browsars and plugins

Share your SAP Business Network experience
usinesses around the world

plier Spotiight Program. Hightight
your success on SAP Business Network!

Then you need to click on the tab “Proposals & Questionnaires” (1) in the dropdown on the top of the page.

Regjstration Questionnaires
v
Qualification Questionnaires

https://service ariba.com/Sourcing aw/12499200...

m

siemens-energy.com
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https://service.ariba.com/Supplier.aw/124989081/aw?awh=r&awssk=gT4XuVey&dard=1
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Or you click directly on the provided link (1) in your received mail, where you will be directed to the login
mask of the ARIBA supplier website. After your successful login you will get directly to the request.

Fle  Mesage Hep  Q Telm

il veete - T archive [ save~ | € B- B- | Orind O sescn | Al Readaioud | g8~ | Q z00m | & viamsigns | @ meportspam | -+

Siemens Energy - TEST has invited you to participate in an event: eAuction_Supplier_Dutch.

.  Reply & Reply Ax > Fomard

SIEMENS
cnerey

Siemens Energy - TEST has inviled you o participate in the following event
eAuction_Supplier_Dutch. The event is set to begin on Thursday, July 14,
2022 at 10:30 AM, Pacific Daylight Time

Use the following usemame to log in to Siemens Energy - TEST events:

1| Cick Hore to access tis event
ToFen you Click This Tk, 1o T vath your username and password You will

then have the option to register your buyer-specific user ID with a new or
existing Ariba Commerce Cloud account and participate in your event

1f you do not want to respond to this event, Click Here. You must register on
the Ariba Commerce Cloud or Jog in using your exsting Ariba Commerce
Cloud account username and password before you can indicate that you do
not want to respond to this event

If you have forgotten your usemarme or password and are unable to log in,
Click Hera

NOTE The forgot password link is only valid for 24 hours. After this link
expires, click Forgot Password on the Ariba Login page to reset your
password

If you have questions about this event, contact via
telephone at or via e-mal at

We look forward to working with you!

Thank You

Siemens Energy - TEST

2.2. Dashboard Overview
Before we focus on the auction form, we will give you an overview of the dashboard in your ARIBA profile.
Here you see all events, for example eAuctions, where you have been invited for with the respective status:

“Completed” (1), “Open” (2), “Pending selection” (3) or “Preview” (4).

@ i Sourcing x o+ 8 x

€«>c0 @ / 1 R

SAP  Ariba Proposais and Questionnaires ~  Standard Account | Get enterprise Sccount TS wove

Wolcoma to the Ariba Spend Management sita. This site assists in identfying worid elass suppbers who are market laaders in qualty. service. and cost Ariba. Ine. administars this site in an ofiort 1o eSUTG Market Intogrity. &\
Events m v

1 [ - —

i
e
ot T " =
0 " - A
e
12
Doc1071170800 1202 " v
octon DocioTenazay Tz 300 octon -
Registration Questionnaires =
o
Doct0169501 s A A
Qualification Questionnaires =
0 nd Tene & Commadiy Rogons s

siemens-e nergy.com © 2022 Siemens Energy Page 5
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In the column “Event Type” (1) you see the respective details, fFor example if it is an auction or not. Directly
next to this column, is the end time (2) of every single auction listed.

Please note the start time which is indicated and defined in the eAgreement. In the column “Participated” (3)
you see at a first glance, if you participated at an event, for example RFP or auction, or not. In case you want to
customize your dashboard, you can do this by clicking on the respective icon at the top of the table (4).

X+

@ Aribs Sourcing

€e>cCcqn & aw/124991009/mwTowh=r&awisk=SHNQOIEz kdard= 14

voicome to the Ariba Spend Management sito. This sito assists in identiying worl

4% -

Regjstration Questionnaires

L]

Qualification Questionnaires

At the bottom of the page there are other categories for your reference as well, like: “Registration Ques-
tionnaires” (1), “Qualification Questionnaires” (2), “Questionnaires” (3), “Certificates” (4) and Categories
within the Supplier Lifecycle Processes (5).

Dutch_v02

1 |chls\'a:ia‘\chs(immalr:s a |
ol Ragistration Qusstionni e Doc1016950111 546105 10:59 A4 egtere

2| Qualification Questionnaires El

3 Questionnaires =
e 0 End Time 1 Commodty Regions Siatus
e Securty

4| Certificates L] |

5| Supplier Litecycle Processes

Qualification

Tasks

siemens-e nergy.com © 2022 Siemens Energy Page 6
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2.3. Profile & User Settings

You can change your basic settings in ARIBA by clicking on your profile icon (1), followed by “My Ac-
count”(2).

@ #iba Souscing x|+
€ > C (y @ sewicear i 1

SAP~ Ariba Proposals and Questionnaires ~  Stanard Account |Gt enterprise account | Tt uooe:

SIEMENS ENERGY - TEST

There ere ramatched postings
Vieleome o the Ariba site. This site assists class suppliers who are market leaders In quaity. senace, and cast. Arlbe, Ine. administers this Ste in an effort to ensur el 3
My Account

Link User IDs

Events ¥
Contact Agministrztor |

|| £nd Tme Event Type
Test Supplier_L 2005

Company Profile

Settings >
REP
Logout
Aucion
aucton &
ves
R Ho
aucton No
Auciion ves
Auction Mo
_vydvaulc Projec
Registration Questionnaires =
o End Time 4 status
- on
Sup Questionraira 6156105 10:50 A

Qualification Questionnaires

D End Time | Commedity Regons stat

https://service.ariba.com/ProfileManagement.aw/ad/editProfile?a

All your account (1) and contact information(2), also your language settings (3), are listed which you can
edit.

@ aiba Sourcing LI

€« co @ v

My Account m Close

rdlcates s raquired field

Account Infor

Last Name: ‘

Preferred Time;

2 Default Currency™ Euro

Fhoner+ | DEU4S ~ 012345

siemens-e nergy.com © 2022 Siemens Energy Page 7
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If you click on the section “Settings” under your profile icon (1), you can also change the role (4) and user set-
tings (5) by clicking on the section “Users” (2).

@ #iba Sourcing x4

es>col . @ % 0 e :

There w
uelcome to the Ariba Spend Management site. T site assiss n dentfying world cla at 1S
Events ¥
Contact Administator
' Event Tvoe
= plier_L
=
o '
Sup st Doct01 1 > i
Qualification Questionnaires =
7 D EndTime Commadity Roon stat
https://service.ariba.com/ProfileManagement.aw/ad/editProfile?a...
@ Arive Soucing x|+ v - 8 x
€e>c0 i v =YPENCHoildard=1 2 & Oe i

Roles

Fitters

+ =
.
- , o

siemens-e nergy.com © 2022 Siemens Energy Page 8
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2.4. Trouble Shooting

You may get error messages (1), at the top of your page while Ffilling out the form.

Please read them carefully, as ARIBA will tell you exactly which information is missing or incorrectly en-
tered. Please go to the corresponding place and change the fields accordingly. The error messages should
disappear. The mask and thus all information for the event are filled out correctly.

Arbs @ Semensfregy X |

€ > C O @ steusibacom/Sourcngilanimad Okl Caaigali . < - @ w i
_I D e e i E _

S|eme ns-e nergy.COm © 2022 Siemens Energy Page 9
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3. AUCTION PROCESS

3.4 Answering eAuction

Let’s switch back to your invitation to a Dutch auction. Once you click on the respective button in the e-mail,
orif you click on your open auction in the dashboard (1), you will be directed to the response form of the
event in ARIBA.

@ Avibe Sourcing x +

€ > C 0 @ servicearibacom/Sourcingaw/124931009/muh=ranssk=SHNQOtE2Adard=1 e % O

SAP  Ariba Proposals and Questionnaires +  Standard Account | Gt eerpHise SCCOUt | 1" weox

feh

Regjstration Questionnaires

v

Qualification Questionnaires

Here you see all event details of the auction (1). If the auction is already open, you see the remaining time
until the auction will be closed.

Before you can submit a response or change data in the form it is necessary to review and respond to the pre-
requisites, meaning terms and conditions. To do so, please click on the respective blue button “Review Pre-
requisites” (2).

SAPAnbe @ Semersfregy X | 4
€ > C O @ st-eusibacom/Sourcing/Main/sw?swhsrBuwisk=sifn HmtBresim=Swaens-Energy-T&pesswordadapter=SourcingSupplierUseridard =1 2% Oee :

5 Conpamy Setings v HVv Feoback Hebv  Messages »

Ariba Sourcing

Event Details £ Doc1079296058 - eAuction_Supplier_Dutch

Review

: ,_1 All Content B v

v 1 Preliminary Information

applicab

+ eAuction Information:

1t the best tender aftar the event has ended. Piease see supplier guide for more information

Event Overview and Timing Rules

Bidding Rules

siemens-e nergy.com © 2022 Siemens Energy Page 10
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3.5 Review Prerequisites

Please read the prerequisites and accept the terms of agreement (1). To proceed, please click on the button
“OK" (2) followed by “Submit this Agreement” (3).

Please note, if you decline to respond on the prerequisites, you are not allowed to participate at the auction.

SAP Ariba B SemensErergy X | v - B8 X

€->C 0l i b 9)

e F_

Prerequisites Doc1079296058 - eAuction_Supplier_Dutch

v Checklist Prerequisites must be completed prior 1o participation in the event.

1. Review Event Detals

In consideration of the opportunity to participate in on-line events (On-Line Events)) held and conducted by the company sponsoring this On-Line Event (Sponsor) on the web site (this ‘Site’) hosted by Ariba, Inc. {Site Owner). your company (Partiipant or You) agrees to the
foilowing terms and condtions (Bidder Agreement]

ht to accept o
on 2 below. Sp

proposal. Submission of 3 b
any costs incurred by Participant in the pre

+ or any expectation by
ation, or any other

ipate In the On-Line
relationship. Rather. by subn

3. Select LotslLine Htems

ot Nable

or which Sponsor may

4. submit Bids
2. Price Quotes. Except to the extent Sponsor allows 2 non-binding bid, all Bids which Participant submits through the On-Line Events are legally valid quotations without qualification, except for data entry errors,

3. Procedures and Rules. Particioant urther agrees to be bound by the procedures and rules established by the Site and Sponsar.

4. Confidentiality, P nall koep all user names and passwords. the On-Line Event content. other confidential materials provided by the Ste andior Sponsor, and il bids provided by You o another participating organization in confidance and shall not disclose tha

foregoing to any third party.

v orally unless speciically requested by Sponsar,

submit bids only through the plied by the Site and not to submit bids via any other mechanism including. but not

. Bids through Site only. Participant agre ted to, post, courier, fax. E-mai

bidding mechanism s

ive to the far operation of the On-Line Event. If Participant experienc

acticns that are counter-pr

&. Ethical Conduct. All parties wil pro havi
difficulties during a live On-Line Event, Partcipant must not

are axpected ta n
‘Owner immediataly

y the Site Owmer by contacting the appropriate project team if they

7. Export ControL All parties who use this Site hosted by Ariba, Inc. agree to comply vith all applicable export control and sanctions laws. ncluding the tawis of the US, EU and Germany.

#. Survival. The terms and conditions of this Bidder Agreement shall survive completion of the On-Line Event

BAVLL 10A0g05

0o ot accept the temms of this agreement.

Cancel

SAP Ariba @ Semens Erergy X | 4

€ >00@ il 2 2 % 0O e

sieme ns-energy.com © 2022 Siemens Energy Page 11
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3.6 Checklist

After accepting the prerequisites, you can start filling out all necessary information regarding the Dutch
auction in ARIBA. On the left side of the mask, you see the section checklist (1).

4P Anbs & Semensregy X 4

€ 2 C 0O @ sleuaib iny/ & vjfn_H mens-Energy-T ngSupplier

£ Company Sellings v HVv Feedback Hebv  pessages »

Event Details & Doc1079296058 - eAuction_Supplier_Dutch
1 - All Content s ¥
v Checklis ame 1 P Guant Extended P
2 Following event type is appicable
Review Event Cetai .
| 4 eAuction Information:
W comeit to accept the best tender afte the event has ended. Piease see supplier guide for more information.
Prevecuisites 0l pu 1€3ch
i ai 1Each
.
eids
Projact plan attached [ X00X_Example.dock v

Event Overview and Timing Rules

Bidding Rules

Market Feedback

3.6.1 Review Event Details

Under the first section “Review Event Details” (1) you see the summary of all details of the auction and fur-
ther information about the auction format, in this case a Dutch auction. Timing or bidding rules (2) have
been defined, which are relevant for the auction. In this section you can also see attached files from the cus-

tomer (3) or questions (4).

SAP Arba @ Semensfrergy X |

€ > C 0O & V. wyfn_Hi mens-Energy-T ngSuppler

i Company Selliogs v HV'w Foedback Hobv  essages 5

Event Details & Doc1079296058 - eAuction_Supplier_Dutch

T All Content
e t
+ eAuction Information:
W ComiTi 10 sccept the best Lender afer the event hat ended. Piasss see supplier guide for more information.
1 6ach

il purification module |

Salact » 0il purification module 11 1 Each

3| rroncmen s B e

¥ Event Contents 2
Event Overview and Timing Rules

Bidding Rules

Market Feedback

siemens-e nergy.com © 2022 Siemens Energy Page 12
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3.6.2 Review and Accept Prerequisites

Under “Review and Accept Prerequisites” (1) you see the terms of conditions summarized (2) which you
have accepted in the previous step.

Prerequisites Doc1079296058 - eAuction_Supplier_Dutch

3.6.3 Select Lots/Line Items

The section “Select Lots/Line items” (1) contains the defined lots and line items of the auction which have
been defined by the customer.

You are required to select all items to which you have been invited. This is already prefilled, and you only
have to confirm by clicking on the respective button “confirm selected lots/line items” (2).

Select Lots. Doc1079296058 - eAuction_Supplier_Dutch m

h you will participate. You can cancel your Intention 10 Paricpate in 3 iot UNBLYOU SUDMI 3 fesponSa for that Iot; ONGE yOU SUBMML 3 TESDONSS YU CaNNCE WIHGraw L.

Eveot Dets
elect LotLine ke
Lots Available for Bidding
E o) N
. Sk i ] 2 ol purlication module i v

3 Ol purification madule I v/

e

siemens-e nergy.com © 2022 Siemens Energy Page 13
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3.7 Submitting Process

3.7.1 Submit Bid

Once you click on the fourth section ,,Submit Bids” (1), two new categories appear on the left side of the mask.

You see the ,Event Contents” (2) with preliminary information about the auction where you are asked to
bid. Also questions to answer or attachments from the customer are visible in this table.

€ 2 y wfn_H meng-Energy-T! gSupplerlseriauerdt=1 @ & O e

TE Company Selingsv HV+ Foodback Hebv  pessages

Console & Doc1079296058 - eAuction_Supplier_Dutch

v Checklit _
All Content =
v e - L
4. Subumit Bid
we best tender aftr the even nas ended. Please sse suppier g for more nformation
o 20,3000 EUR €40.300.00 EUR A
v Event Content 2 o €50,000.00 £V 1 Esch £50.000.00 EUR Fxv
| « oo *(ue
. , v
o
e — s
it Entre R

SAP Ariba

siemens-e nergy.com © 2022 Siemens Energy Page 14
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3.7.2 Bidding

Once the auction is live and open, you can start bidding and monitor it directly live in the system. There
you see a Flashing icon for each item (1).

You see the relevant fields transparently in your mask: “current price”, “time until next price step”, the de-
fined “quantity” (2).

Once the First participant accepts the current price step within the predefined time, the auction is over
and completed.

To bid, you just need to click on “Submit Acceptance” (3) if you accept the current price. In this case, we do
have two items to bid, we only show one (oil purification module I).

540 Anbs @ Semensiregy X+

€ >C0

wings v HVv Feedback Hebv  pessages

ashboard

Console £ Doc1079296058 - eAuction_Supplier_Dutch

2. Oil purification module | v

Quantiy: 1 Esch Extended Price: £40,300.00 EUR
w Checklist

oo Toms ] | seveorat

=
Paticpar price 1 Qu Submission T
¥ Event Contents. No iter
w Choose Lot
modue
3 ail purification
mosui
SAP Ariba /\\
SAP Ariba @ Siemens Energy x + » = a x
€ 3> C0a i g = & O e

v Submit this response?

Click OK to submit.

sieme ns-energy.com © 2022 Siemens Energy Page 15
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Once you click on “Review Event Details” (1), you see the summary of the auction. You also get notifications
via email for each step.

540 Ariba @ Semens Energy X | 4

€ 3 C (O @ steuaik y S User = & [0 e

IE Company Setings v HV+v Feedback Hebv  pessages 3

Event Details £ Docl079296058 - eAuction_Supplier_Dutch @ Pending Selection

At Message: Review Prerequisites Print Event Information Downlaad Bid Change Repart

]
«

All Content
Name 1 Frice Quantty  Extended Frice

¥ 1 Praliminary Information

11 Followingfo Duteh R
22 Following event typ
t eAuction Inform:
We comms to accep after the event has ended. guida for
2 Ol purifiestion modu 1/ €40.900.00 EUR 1Esch £20,800.00 EUR Fivs
€50,000.00 EUR Lesch £50,000.00 EUR Fiev

3 Ol purification module Il v

¥ Event Contents. Event Overview and Timing Rules

Contert Ownes Currency:  Europes

i iding wil b
ring tene far the frst ot 16 Minutes 0
i & 15 minues
Bidding Rules

Market Feedback

3.8 Awarding Phase

3.8.1 Pending Selection

After the event has been terminated, the status will be changed to pending selection (1). You can see this in
your ARIBA dashboard accordingly under the respective section.

@ Avibe Sourcing x +

€ >2>C 0O 8 aw/ 124952008 /ww? awh =1 Qawssk = 0IRZVvpoldard =1 e & 0O

SAP  Ariba Proposals and Questionnaires +  Standard Account | Gt eerpHise SCCOUt | 1" weox

0 10 the Arba Spend Management sto. T ¢ f L Arba, inc. 3 " . t PN
Events = ¥
; a
12_supple
11N _RF
022 13270
0220705 _Demo sups w202z 1158 0
11
. Dute s
=

Regjstration Questionnaires

v

Qualification Questionnaires

siemens-e nergy.com © 2022 Siemens Energy Page 16
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3.8.2 Pending Selection Notification

You also get a notification via email that there are no further responses accepted (1) anymore which
means that the auction has been closed.

epl Al Forward | B Share to Teams

- 2 Markuwess BB- P~ B | Orind O sescn | Al Readaioud | g3~ | Q zoom

Event eAuction_Supplier_Dutch is no longer accepting responses.

. © Reply | € Reply A > Formard

SIEMENS
cCNerey

Thank you for participating in the Ariba event Doc1079296058
eAuction_Supplier_Dutch
The event eAuction_Supplier_Dutch is now in Pending Selection and is no

—_

longer accepting responses. We will analyze the responses and notify you of
the outcome of the event

For details about this event, pleasa visit the Siemens Energy - TEST Ariba
site Click Here.

If you have any questions about the event, please contact
at or via e-mail at

Thank you,

Siemens Energy - TEST

SAP Ariba

3.8.3 Completion Status

You can monitor the auction in your dashboard until the awarding phase has been completed. The status
will be shown then as “completed”(1).

© srve Soucng x + v - 8 x

es>cpn @ / = o9RTWpoRdard=1 2 % 0% :

AP Ariba Proposals and Questionnaires ~  Standard Account | Gt GBS BCCOUN | 1" oo

Events = v

i Euent Tuce aicgaicd

feh

Regjstration Questionnaires

Qualification Questionnaires

siemens-eneray-t supplier-eu ariba.com/ad/webjumper?i...

siemens-e nergy.com © 2022 Siemens Energy Page 17
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3.8.4 Notification

Depending on the settings of the client, you may receive a message (1) indicating if you have won the auc-
tion (1) and get the award or if you did not win the auction.

Fle  Message Melp  Q Tehme what you wantto do

] veete - [ archive [ Move~ | ) Reply € RepyAl —> Fowerd | B SharetoTeams | [ Crstentak. | ) MarkUwead BB~ M- B~ | Ofind O sewon | Al Resdaioud | B~ | Q zoom | & viamsigns | @ Reportspam | -

2 lot(s) from Event eAuction_Supplier_Dutch have been awarded.

SIEMENS
cNnercy

1 You have been awarded business for 2 lots from the Siemens Energy - TEST
event Doc1079296058 eAuction_Supplier_Dutch

The following is a summary of the first 10 lots

2 Oil purification module |
3 Oil purification module Il

To complete the transaction, please contact at orvia
e-mail at

For details about this event, please visit the Siemens Energy - TEST Ariba
site Click Here

Thank You,

Siemens Energy - TEST

Cick Here

SAP Ariba /

3.8.5 Monitoring

In your ARIBA profile you can always click on the event to see the summary of your bid at a first glance. You
can now: In your ARIBA profile you can always click on the event to see the summary of your bid at a first

glance.

You can now: review the prerequisites for this auction (1), print the event information (2), review the bidding
(3), download the bid change report (4), view the awards (5), and download the award summary report (6).
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- All Content ® v
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v Checkist ¥ 1 Preliminary information
. L1 Following format I applcable e
= eAuction Information:
W commit 10 sccepe e best tendr ater e event has ended. Please see supplier guide for mare information
" 2 0l purification module | v 40 8¢ v
e v

3 Oll purification module 1l

v Event Conseass Event Overview and Timing Rules

hristiane hetienkae

Bidding Rules

Market Feedback
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Supplier Manual: Dutch Auction

4. FURTHER INFORMATION - SUPPLIER COCKPIT WEBSITE

In case of questions, kindly reach out to the Siemens Energy supplier cockpit website, where you also get
information regarding the possibilities for support. You can access the page by clicking on this Link.

SIEMENS
1

enercy

Siemens Energy SAP ARIBA Implementation

Siemens Energy is executing on its Vision. A major focus
of this Vision is the strategy of digitalization across all E2E ARIBA
parts of our business. Implementation

KEY FACTS BENEFITS MANUALS SUPPORT
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https://www.siemens-energy.com/global/en/company/about/supply-chain-management/supplier-cockpit/sap-ariba-pmplementation.html

Published by

Siemens Energy AG
Procurement
Otto-Hahn-Ring 6
81739 Munich
Germany

For more information, please visit our website:

https://www.siemens-energy.com/qglobal/en/company/about/supply-
chain-management/supplier-cockpit.html

July 2022

siemens-energy.com

Copyrights: All rights, also that of translation, reprint and copy, or parts
thereof, are reserved. This document will not be recalled in the event of
any alterations.

© Siemens Energy, 2022 Siemens Energy is a trademark licensed by Sie-
mens AG.

© 2022 Siemens Energy Page 20


https://www.siemens-energy.com/global/en/company/about/supply-chain-management/supplier-cockpit.html
https://www.siemens-energy.com/global/en/company/about/supply-chain-management/supplier-cockpit.html

