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1. The Expeditor App in 

a Nutshell
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Click here to access OSP

Click here to access OSP
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The Expeditor App in a 
Nutshell 

OSP Expeditor is designed to automate major expediting 

activities of operational procurement regarding open purchase 

orders (POs).

Expeditor automatically reviews open POs for all 

connected SE locations.

Expeditor sends out email notifications to supplier 

based on alerts for outstanding supplier 

information.

Suppliers act on alerts by updating the respective 

POs

Supplier finds information about active alerts, 

open POs and supplier responses in Expeditor.

https://osp-flp-prd.launchpad.cfapps.eu10.hana.ondemand.com/site?siteId=33e7937e-7068-4ff5-bcbd-f1690316ed11#Shell-home
https://osp-flp-prd.launchpad.cfapps.eu10.hana.ondemand.com/site?siteId=33e7937e-7068-4ff5-bcbd-f1690316ed11#Shell-home
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2. Purchase Order 

Navigation Panel
2.1 Panel Overview

2.2 Purchase Order Status: Main View

2.3 Purchase Order Status: PO line item View
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Purchase Order Navigation Panel:
Panel Overview (1/2)
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Expeditor for Suppliers:

• Overview of all Open Purchase Order line items and open alerts 

based on outstanding information to be provided from supplier

• PO line items are visible in Expeditor once PO is released and 

send out from SE side

• PO line items will disappear from overview as soon as all goods 

receipts for planned deliveries have been recorded by SE

• The alert is disabled once the respective information is provided 

1
2 3 4 5 6 7 8

1
Number of all open PO line 

items for SE locations in scope 2
Open PO line items with any 

type of Alert active

3
Open PO line items with 

Confirmation Missing alert active 4
Open PO line items with 

Confirmation Overdue alert 

active

On a top navigation panel, by clicking on the given icon your respective 

PO line items will be filtered
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Purchase Order Navigation Panel:
Panel Overview (2/2)
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Navigation Panel

Open PO line items with Delivery Reminder alert active, when 

according to confirmed Delivery Date, Delivery is upcoming

Open PO line items with Delivery Overdue alert active, when 

according to confirmed Delivery Date, the Delivery Date is 

already overdue

Open PO line items with VAT information alert active

5

6

7

Open PO line items with no active alerts8

1
2 3 4 5 6 7 8
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2. Purchase Order 

Navigation Panel
2.1 Panel Overview

2.2 Purchase Order Status: Main View
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Purchase Order Navigation Panel: 
Purchase Order Status –
Main View (1/2)
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Purchase Order Status Monitoring & Alerting

Expeditor for Supplier provides high flexibility in filtering and 

sorting the information regarding respectvie PO line items. 

Right click on the column header to:

• Sort the information in the column

• Filter for respective information

• Freeze the respective column

Filtering and sorting information

You can export all information in the main view to Excel file

Exporting information

If you sort, filter information you can save & name your view, 

and reset it to default view

.

Saving view

1

2

3

Use the dropdown menu to switch between the Original and 

customized views.

User View4

1

2 3 4 5

6
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Purchase Order Navigation Panel: 
Purchase Order Status –
Main View (2/2)
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Purchase Order Status Monitoring & Alerting

1

2 3 4 5

6

Click on the icon to add, remove, organize columns.

Manage Table Columns

Click on the arrow next next to line item to see details regarding 

PO line item and overview of provided information

PO item details

5

6
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2. Purchase Order 

Navigation Panel
2.1 Panel Overview

2.2 Purchase Order Status: Main View

2.3 Purchase Order Status: PO Line Item View
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Purchase Order Navigation Panel: 
Purchase Order Status –
PO Line Item View
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The PO Line Item view provides: 

• SE Material number

• SE Material Description

• Plant

• Incoterms

• Delivery Date from the PO

• Quantity ordered

All information regarding the PO line item

Active Alerts

• PO Confirmation

• Shipments

• VAT information

Overview of missing and provided information from 

supplier side

1
2

3

3

3

1

2

3

Alert is disabled once outstanding information is provided.
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