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Manual de Negociacion de contratos con proveedores

1. DESCRIPCION GENERAL DE LA NEGOCIACION CON PROVEEDORES

1.1. Introduccion

En este manual encontrarad una descripcién general de como debe negociar un contrato mediante ARIBA y
con Siemens Energy, ademas de como debe ainadir un contacto de proveedor adicional a su perfil de
proveedor de ARIBA.

Learning Goals

L__J Negotiate a contract via ARIBA with Siemens Energy

D Add an additional supplier contactto the ARIBA supplier profile

1.2. Registrarse en ARIBA

Antes de que pueda negociar un contrato con Siemens Energy mediante ARIBA, debe estar registrado como
proveedor en ARIBA. Si no es el caso, dirjase AQUI, en el sitio web del proveedor para obtener més infor-
macion.

1.3. Invitacion a la negociacion

Cuando Siemens Energy quiera negociar un contrato con usted a través de ARIBA, usted recibira un correo
electronico, similar al que se muestra a continuacioén, que incluira «Negociar Contrato» (“Negotiate Con-
tract”) (1) en el titulo y que contendra una «Descripcion de la Tarea» (“Task Description”) (2) y que puede con-
tener «Notas» (“Notes”) (3) relativas al proceso de negociacion.

k> T ‘L [ﬁ‘J ~ T CW35600 - FPA Supplier: Negotiate Contract - Message (HTML)

File Message  Help Q  Tell me what you want to do

W~ & B~ | €9 € =  opshaetoteams | 5§ MarkUnread B8~ M- B~ L find | 5%~ | Q zoom | & vivalnsights | @ Report Spam
[~

CWS5600 - FPA Supplier: Negotiate Contract|q

) Reply | %) Reply A .
Ariba Administrator <no-reply@eusmtp.ariba.com> ) Reply ) Reply Al | > Forward
To Do 04.08.2022 10:04
SIEMENS
cnercy

CWS600 - FPA Supplier: Negotiate Contract

This email is being sent to you because you are a reviewer of a document that
has been submitted for review

Task title: Negotiate Contract

Task description: Send drafted agreement to supplier for review and
updates

2
3

The following notes might also be helpful to you:
Please review the contract.

This email originated from the Ariba system used by Siemens Energy - TEST
and was originally sent to:

System Reference: Click Here to access the system.
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2. NAVEGACION A TRAVES DE SAP ARIBA

2.1. Iniciar sesion en ARIBA
Existen dos maneras de iniciar sesion en su perfil de ARIBA:

Puede iniciar sesién a través del sitio web de proveedores de ARIBA, accesible desde service.ariba.com. En
caso de que haya olvidado su nombre de usuario o contrasena, utilice la opcion «Olvidé mi nombre de usuario
o contrasefa» (“Forgot Username or Password”) (1).

@ Ariba Sourcing X+

€ 2 @ O 8 seviceaibacom/Sourcingaw/ 124991008 swtawh=rBawsk=ckALVrGSSdad=1 2 & Oee

SAP  Ariba Proposals and Questionnaires ~ 5 @

SAP Ariba

Share your story today!

Supplier Login

g
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Manual de Negociacién de contratos con proveedores
O haga clic directamente en el enlace provisto (1) en su correo recibido, donde serd dirigido a la mascara de
inicio de sesion del sitio web del proveedor de ARIBA. Después de iniciar sesidon correctamente, sera dirigido a

la negociacioén.

CWS5600 - FPA Supplier: Negotiate Contract - Message (HTML)

File Message Help Q  Tell me what you want to do

W~ 5 B | © € > | o shaetoTeams | 5 MarkUnread 35+ P~ R O Find | 58+ | Q zoom | & vivalnsights | € Report Spam
[~

CWS5600 - FPA Supplier: Negotiate Contract

4
Ariba Administrator <no-reply@eusmtp.ariba.com > © Reply | € Replyal | 3 Forward
To Do 04.08.2022 10:04
SIEMENS
cnercy

‘CW5600 - FPA Supplier: Negotiate Contract

This email is being sent to you because you are a reviewer of a document that
has been submitted for review.

Task title: Negotiate Contract

Task description: Send drafted agreement to supplier for review and
updates

The following notes might also be helpful to you:
Please review the contract.

This email originated from the Ariba system used by Siemens Energy - TEST
and was originally sent to:

System Reference] Click Herefto access the system.

2.2. Descripcion general del panel de instrucciones

Cuando haya iniciado sesidén en ARIBA, aseglrese de que se encuentra en la pestafa correcta «Gestion de
contratos de Ariba» (“Ariba Contract Management”) (2). Si, en la esquina superior izquierda (1), no ve
«Gestion de contratos de Ariba» (“Ariba Contract Management”), sino que ve «Propuestas y Cuestionarios de
Ariba» (“Ariba Proposals and Questionnaires”) o «Descubrir Ariba» (“Ariba Discovery”), haga clicen ellay, en la
lista desplegable, podra seleccionar «Gestion de contratos de Ariba» (“Ariba Contract Management”) (2). Ahora

cuenta con una descripcion general de todas sus tareas relacionadas con los contratos.

=¥ Business Network X + v

<« C (0 @& eumuariba.com/seller-portal-dashboard/home 2 % 0O 2

ies and service locations in your Marketing profile and enable the Support Ukraine toggle to match buyer postings for urgently-needed humat

Ariba Contract Management 2

J _
Y e %

Overview  Getting started

0

Enablement Tasks

M

My widgets  #¢ customize

Download app Company profile My leads

We are now R ‘
mobile. e a1 =

Sieme ns-e nergy.com © 2022 Siemens Energy
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Manual de Negociacién de contratos con proveedores
El panel de instrucciones le ofrecerd una descripcion general de todas sus tareas relacionadas con los con-
tratos. Esta descripcién general de la tarea mostrara el «Nombre» (“Name”) (1), el «Estado» (“Status”) (2), la
«Fecha limite» ("Due Date”) (3) y la «Fecha de finalizacion» (“Completion Date”) (4) de dicha tarea. En caso de
que haya notificaciones especiales, las podra encontrar en «Alertas» (“Alerts”) (5).

@ Ariba Contract Management x  + v - a X
<« cC o @ service ariba.com/Contract.aw/124397001/aw?awh=r&awssk=wZkxOTqO&dard=1 =2 W o s
SAP Ariba Contracts ~  Standard Account | Get enterprise account  TEST MODE E ® @ Hm
SIEMENS ENERGY - TEST
There are no matched postings.
Welcome to the Ariba Spend Management site. This site assists in identifying world class suppliers who are market leaders in &
quality, service, and cost. Ariba, Inc. administers this site in an effort to ensure market integrity.
Home
Tasks
Search » ‘
Name 1 Status Due Date Completion Date 4 Alert 5
¥  Project: FPA Supplier (1)
Negotiate Contract In Progress 8/11/2022
¥ Project: Test 2807 (1)
Negotiate Contract In Progress

siemens-energy.com

© 2022 Siemens Energy
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Manual de Negociacién de contratos con proveedores

2.3. Perfil y configuracion de usuario

Puede cambiar su configuracion basica en ARIBA haciendo clic en el icono de su perfil (1), sequido de «Mi

cuenta» (“My Account”) (2). Aqui, se muestra y se puede editar toda la informacion de su cuenta (3) y de sus
contactos (4), incluida la configuracion de idioma (5).

@ Ariba Contract Management X + v = X
<« cC 0O @ service.ariba.com/Contract.aw/124997001/aw?awh=r&awssk=wZkxOTqO&dard=1 » w O &
SAP Ariba Contracts ~  Standard Account | Get enterprise account  TEST MODE B @ ® mm -

SIEMENS ENERGY - TEST HenSup Manual

There are no malched postings
Welcome to the Ariba Spend Management site. This site assists in identifying world class suppj

quality, service, and cost. Ariba, Inc. administers this site in an effort to ensure market in(egrity.l My Account |2 [

Link User IDs
Home Contact Administrator
Test Supplier_L 2005
Tasks ANID: AN11079141334 T
Company Profile
Name Status Due Date Settings >
¥ Project: FPA Supplier (1)
Logout
Negotiate Contract In Progress 8/11/2022
¥ Project: Test 2807 (1)
Negotiate Contract In Progress
hitps://service.ariba.c g itProfile?app=Contra g rtyName=contra one=https%3A%2F%2Fservice ariba.com%2FContract aw?%2F124997001%2Fad%2FeditProfileDoned3Fanp%... »
@ Aiba Sourcing x  + v - a x
€ > Cc0 & 12498506 o -

My Account
‘3.:@.5,5 required field

Pccount Information

Lest ez v |

Englich v |G

Default Currency» Euro

te1 Preferences in the InbaxiOutbox

ontact Information

Phones+| DEU4S 012345

Sieme ns-e nergy.com © 2022 Siemens Energy Page 7



Manual de Negociacién de contratos con proveedores
Si hace clic en el icono de su perfil (1), puede hacer clic en la secciéon «Configuracién» (“Settings”) (2) y, luego, en
«Usuarios» (“Users”) (3) para cambiar la configuracién de su cuenta, como el rol (4) y la configuracion de
usuario (5).

@ Ariba Contract Management x  + v - X
&« C O @ serviceariba.com/Contractaw/124997001/aw?awh=r&awssk=wZkxOTqO&dard="1#settings ®» % O &
Ariba Contracts »  Standard Account | (Get enterprise account  TEST MODE B @ @ m -

SIEMENS ENERGY - TEST HenSup Manual
There are no matched postings.

Welcome to the Ariba Spend Management site. This site assists in identifying world class suppli A

quality, service, and cost. Ariba, Inc. administers this site in an effort to ensure market integrity. My Account

Link User IDs
Home

Contact Administrator

ACCOUNT SETTINGS Test Supplier_L 2005

Tasks ANID: AN11079141334-T
3 I Users I Company Profile
Name Notifications 2 | Settings >

¥ Project: FPA Supplier (1) SOURCING & CONTRACTS SETTINGS Logout

Negotiate Contract

Sourcing & Contracts Notifications
¥ Project: Test 2807 (1)

Negotiate Contract In Progress

https: ice.ariba. i 0 2 i pp=Contra g pertyName=contracts i ps%3A%2FI62Fservice ariba.com%2FContract aw%2F 124997001%2Fad%2FeditProfileDone%3Fanp%... »

@ ioa Souscing x |+
€ >C 08
SAP Arba Proposals and Questionnaires

Account Settings Close l

oy — Users Assigned Actions

Sieme ns-e nergy.com © 2022 Siemens Energy Page 8



Manual de Negociacién de contratos con proveedores

3. PROCESO DE NEGOCIACION

3.1 Iniciar la tarea de negociacion

Puede abrir la tarea de negociacién a través de la descripcion general de la tarea, haciendo clic en «Negociar
Contrato» (“Negotiate Contract”) (1).

@ Ariba Contract Management X = 4 - X
« CcC O @ service ariba.com/Contract aw/124397001/aw?awh=r&8awssk=wZkxOTqO8&dard=1 = % 0O 2
SAP Ariba Contracts »  Standard Account | Getenterprise account  TEST MODE B @ @ i
SIEMENS ENERGY - TEST
There are no matched postings.
Welcome 1o the Ariba Spend Management site. This site assists in identifying world class suppliers who are market leaders in ’&
quality, service, and cost. Ariba, Inc. administers this site in an effort to ensure market integrity.
Home
Tasks
Search »
Name Status Due Date Completion Date Alert

¥ Project: FPA Supplier (1)

Negotiate Contract | ] In Progress 8/11/2022

¥ Project: Test 2807 (1)

Negotiate Contract In Progress

Como alternativa, puede hacer clic en el enlace que aparece en el correo electrénico (1) e iniciar sesién con
sus credenciales. A partir de ahi, sera dirigido a la tarea «Negociar Contrato» (“Negotiate Contract”).

CW5600 - FPA Supplier:

File Message Help Q  Tell me what you want to do
- = . G > 5 Shareto Teams | &1 Mark Unread 38~ - . Find | 55+ Zoom | & Viva Insights Report Spam
G os =Y & g P P
= v
CW5600 - FPA Supplier: Negotiate Contract
. . Repl 4 Reply Al —> F d
Ariba Administrator <no-reply@eusmtp.ariba.com> O Reply | Reply ot
To Do 04.08.2022 10:04
SIEMENS
cenercy
CWS600 - FPA Supplier: Negotiate Contract
This email is being sent o you because you are a reviewer of a document that
has been submitted for review.
Task title: Negotiate Contract
Task description: Send drafted agreement to supplier for review and
updates
The following notes might also be helpful to you:
Please review the contract.
This email originated from the Ariba system used by Siemens Energy - TEST
and was originally sent to:
System Reference| Click Herefto access the system.
" mens Er s
niact ndence. are not Jemens Ens

Sieme ns-e nergy.com © 2022 Siemens Energy Page 9



Manual de Negociacién de contratos con proveedores

3.2 Descripcion general de la tarea de negociacion

En la parte superior izquierda de la descripcion general de la tarea, puede ver el documento que esta
negociando en ese momento (1). Puede abrir el documento haciendo clic en él (2) y, después, en «Descargar»
("Download”) (3). El documento se descarga automaticamente y puede abrirlo para ver su contenido.

SAP Ariba @ Siemens Energy X+ v = X
<« C ¢ @& sl-euaribacom/Sourcing/Main/aw?awh=r8awssk=JscxJmxM&realm=Siemens-Energy-T&passwordadapter=SourcingSupplierUser&dard=1 = w 0O &
Help »
Ariba Contract Management
< Go back to Siemens Energy - TEST Dashboard Desktop File Sync

Negotiation Task

This task has been submitted for negotiation and is now in progress. You can add comments cn the Task History tab. Motification of new comments is cantrolled in the Advanced Task Details area. More

FPA Supplier Negotiate Contract

1|TSK1100644153 Negotiate Contract | Round L: Awalting Response(s) (1

Send drafted agreement to supplier for review and updates

Please review the contract. One or more documents have been submitted for your review. You have the following

. L options:
[J work in Progress Extemal (esignature) (Read Only)

2 (% Showcase Contract V1
+ To propose document changes, edit and save all required documents locally. Add it as

Action an attachment when you submit your Counter Proposal or Review.

3o ]
Create Counter Proposal ] @
Accept Proposal ®

« View the documents on the left

htips://s1-eu.ariba.com/Sourcing/M Jsc . =

Sise desplaza hacia abajo, puede ver las pestanas «Propiedades» (“Properties”) (1) e «Historial de Tareas» (“Task
History”) (2). En «Propiedades» (“Properties”), se muestran resumidos (3) los detalles principales del contrato
y puede ver las rondas previas de la negociaciéon que se muestra debajo.

SAP Ariba @ Siemens Energy X 4 v - a8 x

<« C (O @& sl-euariba.com/Sourcing/Main/aw?awh=r&awssk=JscxJmxM&realm=Siemens-Energy-T&passwordadapter=SourcingSupplierUser&dard=1#b0 e % 0O 2

1 B 2

Basic Details

tatus: In Progress

Owner:
Original Owner:  Project Owner
Due Date: 08/11/2022 (©

Start Date:  08/04/2022 (i

HenSup Manual
Approval Rule Flow Type: Parallel
Observers: (no value) (7
Is milestone: No (i
External Task Response:

Required: No (@

Predecessors

» Advanced Task Details

Expand to view the contents of this section.

https//51-eu.ariba.com/Sourcing/Main/aw?awh=r&awssk=Jsc Im=Siemens-Energy-T&p SourcingSupplierUser&dard=1# v

Sieme ns-e nergy.com © 2022 Siemens Energy Page 10



Manual de Negociacién de contratos con proveedores

La pestana «Historial de Tareas» (“Task History”) le ofrece una descripcién general de todas las tareas ac-
tuales y previas (1).

SAP Ariba @ Siemens Energy X o+ ~ = *
13 C O @& sl-euaribacom/Sourcing/Main/aw?awh=r&awssk=Jscx)mxM&realm=Siemens-Energy-T&passwordadapter=SourcingSupplierUser&dard=1#b0 2 % 0O 2
TSK1100644153 Negotiate Contract Round 1: Awaiting Response(s) (1)

Send drafted agreement to supplier for review and updates

Please review the contract. One or more documents have been submitted for your review. You have the following

options:
[ Work in Progress External (esignature) (Read Only)

a « View the documents on the left.
W Showcase Contract V1

+ To propose document changes, edit and save all required documents locally. Add it as
an attachment when you submit your Counter Proposal or Review,

[ Create Counter Proposal D
Accept Proposal @

Properties Task History
Threaded
Owiner Date
1 v 08/04/2022 10:02 AM
Please review the contract.

A continuacién, hay dos posibles pasos a seguir: «Aceptar la Propuesta» (“Accept proposal”) (1) o «Crear una
Contrapropuesta» (“Create Counter Proposal”) (2).

SAP Ariba @ Siemens Energy x + a

<« c 0 @ sl-eu.ariba.com/Sourcing/Main/aw?awh=r&awssk=JscxJmxM&realm=Siemens-Energy-T&passwordadapter=SourcingSupplierUser&dard=1 % O &

Ariba Cor

< Go back to Siemens Energy - TEST Dashboard Desktop File Sync

Negotiation Task

This task has been submitted for negotiation and is now in progress. You can add comments cn the Task History tab. Motification of new comments is cantrolled in the Advanced Task Details area. More

Help v Messages »

ract Manageme

FPA Supplier Negotiate Contract

TSK1100644153 Negotiate Contract Round 1: Awaiting Response(s) (1)

Send drafted agreement to supplier for review and updates

Please review the contract. One or more documents have been submitted for your review. You have the following

. . aptions
3 work in Progress Extemal (esignature) (Read Only)

« View the documents on the left
(% Showcase Contract V1~
+ To propose document changes, edit and save all required documents locally. Add it as
an attachment when you submit your Counter Proposal or Review.

2 Accept Proposal ®

Sieme ns-e nergy.com © 2022 Siemens Energy Page 11



Manual de Negociacién de contratos con proveedores

3.3 Aceptar la propuesta

En caso de que esté de acuerdo con el contrato, haga clic en «Aceptar la Propuesta» (“Accept Proposal”)
y, después, en «OK» (“OK") (1) para informar al comprador de que estad de acuerdo con las condiciones del
contratoy de que tiene intencién de firmarlo. Una vez que haya «Aceptado la Propuesta» (“Accepted Proposal”),
no necesitara realizar ninguna otra accién hasta que reciba otro correo electrénico, en el que se le invitara a
firmar el contrato.

SAP Ariba @ Siemens Energy x |+ v = A X
L cC o @ sl-eu.ariba.com/Sourcing/Main/aw?awh=r&awssk=JscxJmxM&realm=Siemens-Energy-T&passwordadapter=SourcingSupplierUser&awrdt=1 2 % 0O 2

Help v Messages >

Ariba Contract Management

< Go back to Siemens Energy - TEST Dashboard Desktop File Sync

Proposal Accepted 1“‘ Cancel ‘

Enter a comment message and, if necessary, set the Access Control for this comment. You can also add document attachments to support your comment. To add a document from an external source, click More
Message

—size— @] —font— v

Proposal Accepted

Access Control

Additional Attachments

No items

Delete Add attachment

3.4 Pregunta aclaratoria

En caso de que tenga preguntas relacionadas con el contrato que deban ser aclaradas, pero no desee aceptar
directamente el contrato o crear una contrapropuesta, puede enviar una pregunta directamente al compra-
dor.

Para ello, haga clic en la pestafa «Historial de Tareas» (“Task History”) (1). Aqui puede ver todos los mensajes
previos del proceso de negociacién. Puede hacer clic en el nombre del comprador que se muestra arriba del
mensaje al que quiere responder (2) y hacer clic en «Responder» (“Reply”) (3).

SAP Ariba @ Siemens Energy X 4 v = a s
<« c 0 @ sl-eu.ariba.com/Sourcing/Main/aw?awh=r&awssk=IdBGHm.m&realm=Siemens-Energy-T&passwordadapter=SourcingSupplierUser&dard=1#b0 % O &
3 work in Progress External (esignature) (Read Only) o -

For Verification Test- « View the documents on the left.

Short Non-Disclosure and
(% Restricted Use Agreement
- 2 parties - short

+ To propose document changes, edit and save all required documents locally. Add it as
an attachment when you submit your Counter Proposal or Review.

version v
‘ Create Counter Proposal | @
Accept Proposal ®
Properties Task History 1
&% Threaded
Owmer Date
2 08/29/2022 02:15 PM

=T

https://s1-eu.ariba.com/Sourcing/Main/aw iHm. i ~Energy-Tai ourcil pplierUser&dard=1# SAP Business Network Privacy Statement _ Security Disclosure  Terms of Use

Sieme ns-e nergy.com © 2022 Siemens Energy Page 12



Manual de Negociacién de contratos con proveedores

Se abre una nueva mascara desde donde puede enviar un mensaje al comprador con, por ejemplo, una
pregunta relacionada con un aspecto concreto del contrato. El proveedor recibird su mensaje directamente
a través de un correo electrénico y le respondera. Igualmente, se le informara sobre ello a través del correo
electroénico.

SAP Ariba @ Siemens Energy X 4 v - a X
<« C O @& sl-euariba.com/Sourcing/Main/aw?awh=r&awssk=IdBGHm.m&realm=Siemens-Energy-T&passwordadapter=SourcingSupplierUser&awrdt=1 2 % 0O 2
i Helpvy  Messages »
Ariba Contract Management e
< Go back to Siemens Energy - TEST Dashboard Desktop File Sync

Reply “ ‘ Cancel ‘

Enter a comment message and, if necessary, set the Access Control for this comment. You can also add document attachments to support your comment. To add a document from an external source, click More

Access Control: | |

Additional Attachments

No items

Delete Add attachment

3.5 Crear una contrapropuesta

Siusted no esta de acuerdo con el documento, haga clic en «Crear una Contrapropuesta» (“Create Counter
Proposal”) (1). Al hacer clic en el botén «Crear una Contrapropuesta» (“Create Counter Proposal”), indica que
desea responder a la tarea con cambios o preguntas sobre uno o mas documentos.

SAP Ariba @ SiemensEnergy X 4 @ - a X
< C' © @& sl-euvaribacom/Sourcing/Main/aw?awh=r8awssk=JscxJmxM8&lrealm=Siemens-Energy-T&passwordadapter=SourcingSupplierUser&dard=1 % 0O &
Help »
Ariba Contract Management Messages
< Go back to Siemens Energy - TEST Dashboard Desktop File Sync
Negotiation Task Exit

This task has been submitted for negotiation and is now in progress. You can add comments on the Task History tab. Notification of new comments is controlled in the Advanced Task Details area. More

FPA Supplier Negotiate Contract

TSK1100644153 Negotiate Contract Round 1: Awaiting Response(s) (1)

Send drafted agreement to supplier for review and updates

Please review the contract. One or more documents have been submitted for your review. You have the following

. options:
[ work in Progress External (esignature) (Read Only)

+ View the documents on the left
(% Showcase Contract V1 v
« To propose document changes, edit and save all required documents locally. Add it as
an attachment when you submit your Counter Proposal of Review.

Ml Create Counter Proposal (O]
Accept Proposal @

Sieme ns-e nergy.com © 2022 Siemens Energy Page 13
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Se abre un nuevo formulario desde donde puede enviar un mensaje a Siemens Energy paraindicar los cambios
que desearealizary, también, para subir un documento adaptado. Para ello, tiene dos opciones: Puede realizar
cambios en el documento que ha descargado previamente y subirlo o puede descargar el documento haciendo
clicen el icono «Word» (“Word”) (1), que se encuentra junto al titulo del documento, descargarlo y realizar los
cambios directamente en Word. Cuando haya realizado los cambios deseados, guarde el documento y sabalo.
Para ello, haga clic en «Elegir Archivo» (“Choose File”) (2) y seleccione el archivo que desee subir.

SAP Ariba @ Siemens Energy X + v - =) X
<« cC O @ sl-eu.ariba.com/Sourcing/Main/aw?awh=r&awssk=JscxJmxM&realm=Siemens-Energy-T&passwordadapter=SourcingSupplierUser&awrdt=1 = O &
i Helpv »
Ariba Contract Management B
< Go back to Siemens Energy - TEST Dashboard Desktop File Sync

Counter Proposal | Cancel ‘

Enter a comment message and, if necessary, set the Access Control for this comment. You can also add document attachments to support your comment. To add a document from an external source, click More
Message:

—size— @] —font— -

Countered

Access Control: | |

Document Attach Revised Document

3 work in Progress External (esignature)

2 Choose File | No file chosen
1 Sh:wcase Contract V1 Or drop file here

En caso de que desee ajustar los usuarios que pueden ver el contenido de este contrato, puede usar la opciéon
«Control de Acceso» (“Access Control”) (1). Para obtener mas informacién sobre esta funcién, haga clic en el
icono «I» (“1”) (2). Seleccione el menl desplegable para elegir las diferentes restricciones. Este campo no es
obligatorio, asi que ajastelo solo cuando sea necesario.

En caso necesario, también puede aiadir archivos adjuntos a través de «Adjuntar archivo» (“Add attachment”)
(3). No suba el contrato revisado aqui, suba Gnicamente archivos adjuntos.

Por ultimo, haga clic en «OK» (“OK") (4) para finalizar su contrapropuesta. Al crear una contrapropuesta,
enviara los documentos modificados al propietario de la tarea para que los valore.

Tenga en cuenta que, tras hacer clic en «OK» (“OK"), la contrapropuesta serd automaticamente enviada a
Siemens Energy y ya no podra hacer ningln otro ajuste o editar su contrapropuesta.

SAP Ariba @ Siemens Energy x o+ v - a X
<« cC o @ sl-eu.ariba.com/Sourcing/Main/aw?awh=r8awssk=Jscx)JmxM&realm=Siemens-Energy-T&passwordadapter=SourcingSupplierUser&awrdt=1 = ow O &
Dear SE, =

please find the adjusted Contract with my suggestions attached.

(No additional restrictions) | D 2

Document Attach Revised Document

Access Cmual']

3 Work in Progress External (esignature)

Choose File | Showcase C...t V1 (3).docx

(¥ Showcase Contract V1 Or drop file here

Additional Attachments

No items

Delete ‘ | Add attachment |3

4 | Cancel
OK Button

SAP Business Network Privacy Statement _ Security Disclosure _ Terms of Use

Sieme nS‘energy.Com © 2022 Siemens Energy Page 14
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3.6 Contrapropuesta aceptada

Si su contrapropuesta es aceptada, usted recibira un correo electrénico en el que se indicara que la negoci-
acion ha finalizado. No necesitara realizar ninguna otra accién hasta que reciba otro correo electrénico, en el
que se le invitara a firmar el contrato.

CW5600 - FPA Supplier: Negotiate Contract - Message (HTML)

File Message Help Q  Tell me what you want to do

W -~ & B9 € € = | o shaetoTeams | 5§ MarkuUnread B8~ - 2+ L Find | ¥B~ | Q_ zoom | & vivalnsights | @) ReportSpam
[F}

CW5600 - FPA Supplier: Negotiate Contract

. . Repl 4 Reply Al —> Forward
Ariba Administrator <no-reply@eusmtp.ariba.com> O Reply | Reply o
To Do 04.08.2022 12:51

|T
SIEMENS
cnercy u

CW5600 - FPA Supplier: Negotiate Contract

This email is being sent to you because you are a reviewer of a document that
has been submitted for review.

Task title: Negotiate Contract

Task description: Send drafted agreement to supplier for review and
updates

The following notes might also be helpful to you:
Please consider attached contract

This email originated from the Ariba system used by Siemens Energy - TEST
and was originally sent to:

System Reference: Click Here to access the system.

3.7 Nuevaronda de negociacion

Si la contrapropuesta no es aceptada, se le informara a través del correo electrénico y podra repetir los
pasos previos hasta que usted y el comprador lleguen a un acuerdo. Una vez que hayan llegado a un acuerdo,
no necesitard realizar ninguna otra accién hasta que reciba otro correo electrénico, en el que se le invitara a
firmar el contrato.

CW5600 - FPA Supplier: Negotiate Contract - Message (HTML)

File Message Help ©Q  Tell me what you want to do

W~ & B+ < € = | o sharetoteams | 57 makunead 88~ PO~ B~ L find | 58+ | Q zoom | & vivainsights | € Report spam
1]

CW5600 - FPA Supplier: Negotiate Contract

. . Repl 4 Reply Al —> F d
Ariba Administrator <no-reply@eusmtp.ariba.com> O Reply | Reply ot
To Do 04.08.2022 12:51

SIEMENS i
cnercy M

CWS600 - FPA Supplier: Negotiate Contract

This email is being sent to you because you are a reviewer of a document that
has been submitted for review.

Task title: Negotiate Contract

Task description: Send drafted agreement to supplier for review and
updates

The following notes might also be helpful to you:
Please consider attached contract

This email originated from the Ariba system used by Siemens Energy - TEST
and was originally sent to:

System Reference: Click Here to access the system.

Sieme ns-e nergy.com © 2022 Siemens Energy Page 15
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4. ANADIR NUEVOS CONTACTOS

En caso de que usted o un colega deban, adicionalmente, ser afadidos como contactos al perfil de
proveedores de ARIBA, puede solicitar a Siemens Energy o al contacto principal del perfil de proveedores de
ARIBA que anada un contacto.

4.1. Anadir un nuevo contacto por parte de Siemens Energy

Si Siemens Energy le afiade como contacto, por ejemplo, para negociar un contrato, usted recibira un cor-
reo electronico para registrarse en ARIBA. Este correo electrénico indicara en el titulo que se le ha habilitado
para completar el «Cuestionario de registro para proveedores» (“Supplier Registration Questionnaire”) (1).
Haga clic en el enlace (2) para ser dirigido a la pagina de inicio de sesion y haga clic en «Registrarse» (“Sign up”)
(3), rellene la informaciéon para la creacion de la cuenta (4) y haga clic en «Crear cuenta y continuar» (“Create
account and continue”) (5).

For your information: Siemens Energy - TEST has added you as a respondent to Supplier Regi Jue: naire - Message (HTML)

File Message Help Q  Tell me what you want to do

W~ & B~ | © € = o shaetoTeams | 7 MarkUnread S5~ fB- B~ O Find | 58+ | Q zoom | & vivalnsights | € Report Spam
1]

For your information: Siemens Energy - TEST has added you as a respondent to Supplier Registration Questionnaire | 1

) Reply % ReplyAll  —> Foward
Do 01.09.2022 17:52
(&) This message is part of a tracked conversation. Click here to find all related messages or to open the original flagged message.

SIEMENS -
cnercy

Hello Li Ma,
Siemens Energy - TEST has added you as a respondent to Supplier
Registration Questionnaire. You can now submit updates for it when needed

Start by creating an account with Ariba Network, It's free.

Siemens Energy - TEST uses Ariba Network to manage its sourcing and
procurement activities and to collaborate with suppliers.

To create an account and view or update the questionnaireClick Here. 2

Sincerely,

The SAP Ariba team

jsit ouxr Siemens Enerqy Supplier Website  for more information about our ARIE: ic

@ dciba Commerce x  +

C O @ servicearibacom/Registeraw/124989085/aw?awh=r&awssk=qbU7TWKg4&dard=1&ancdc=1 ® % 0O 2

SAP Ariba Proposals and Questionnaires -

Welcome, Li Ma

Have a question? Click here to see a Quick Start guide

Sign up as a supplier with Siemens Energy - TEST on SAP Ariba

Siemens Energy - TEST uses SAP Ariba to manage procurement activities.

Create an SAP Ariba supplier account and manage your response to procurement activities required by Siemens Energy - TEST. Sign up 1 3

Already have an account? m

About Ariba Network

The Ariba Network is your entryway to all your Ariba seller solutions. You now have a single location to manage all of your customer relationships and supplier activities regardless of which Ariba
solution your customers are using. Once you have completed the registration, you will be able to:

« Respond more efficiently to your customer requests
» Work more quickly with your customers in all stages of workflow approval
your i with cust using an Ariba Network solution
» Review pending sourcing events for multiple buyers with one login
« Apply your Company Profile across Ariba Network, Ariba Discovery and Ariba Sourcing activities

Moving to the Ariba Network allows you to log into a single location to manage:

« All your Ariba customer relationships
« All your event actions, tasks and transactions
« Your profile information

% 3 e
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@ Ariba Sourcing x  + v - a X

< C (0 @& senviceariba.com/Register.aw/124989085/aw?awh=r8lawssk=qbU7WKg4 2 % O &

SAP Ariba Proposals Questionnaires -

First, create an SAP Ariba supplier account, then complete questionnaires required by Siemens Energy - TEST.

* Indicates a required field|

T SAP Business Network Privacy
Name:* | Li Ma Statement

Email:*

Use my email as my username

Username: *

4 password:* | Enter Password

Repeat Password

a sends you

Language: English v different
[

| have read and agree to the Terms of Use

| hereby agree that SAP Business Network will make parts of my (company) information accessible to other users and the public based on my role within the SAP
Business Network and the applicable profile visibility settings. Please see the SAP Business Network Privacy Statement to learn how we process personal data

5 Create account and continue Cancel

Una vez que haya creado su cuenta personal, se le dirigird al cuestionario especifico de registro para
proveedores. Puesto que este ya fue rellenado por el contacto principal, NO MODIFIQUE ninguna informacién
y haga clic directamente en «Volver al panel de instrucciones de Siemens Energy» (“Go back Siemens En-
ergy Dashboard”) (1), que encontrara en la esquina superior izquierda.

SAP Ariba @ Siemens Energy X+

<« CcC 0 @& s1-eu.ariba.com/Sourcing/Main/aw?awh=r&awssk=L_HTOAF8&realm=Siemens-Energy-T&passwordadapter=SourcingSupplierUser&dard=1 a2 w 0O 2

Company Sefiingsvy ~ LiMav  Feodback Holpv

Ariba Sourcing

< Go back to Siemens Energy - TEST Dashboard

1 Desktop File Sync

Console

You have submitted a response for this event. Thank you for participating.

 Event Contents

&l
4

All Content

Al Cantent
Name 1

| Supplier ¥ 1 General Supplier Information

I
our code of conduct? .
Yes

tainability in the Supply Chain | Siemens Energy Global (siemens-energy.com) [ References™ =

2 Tax Informatior )
12 Supplier full name Supplier Manual 2005
5 Substance 1.3 Country code (main and mobile telephone numbers) DE
Commitment
14 Main telephone number 0123456789
15 Mobile teles
Show More

jonal Stree

Compose Message

https://s1-eu.ariba.com/Sourcing/Main/aw?awh=r&awssk=1_HTOAF8&realm.

Sieme ns-e nergy.com © 2022 Siemens Energy Page 17
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A continuacién, en la esquina superior izquierda, haga clic en «Propuestas y cuestionarios de Ariba» (“Ariba Pro-
posal and Questionaries”) (1) y seleccione «Contratos de Ariba» (“Ariba Contracts”) (2). Ahora verd una descrip-
cion general de las tareas relacionadas con el contrato, como el proceso de negociacién (3).

@ Ariba Sourcing x  + v - 5
« CcC O @ service ariba.com/Sourcing aw/124992003/aw?awh=r&awssk=HHoFu2nm&dard=1 = w 0O 2
Standard Account | Get enterprise account |  TEST MODE
SiEmgn  Aviba Discovery
There are
- Wel;ome torme Ariba Spend Managemeqt site. This site _assisls in identifying world clgss suppliers who are market leaders in ’&
2| Ariba Contracts quality, service, and cost. Ariba, Inc. administers this site in an effort to ensure market integrity.
Ariba Network N
Home

Events m

Title 1D End Time 4 Event Type Participated
No items

Registration Questionnaires =
Title D End Time Status
¥ Status: Open (1)

Supplier Registration Questionnaire Doc1016950111 6/15/6105 10:59 AM Registered

Qualification Questionnaires

Title ID End Time | Commodity Regions Status

Na items -
https://service.ariba.com/Sourcing.aw/124992003 /aw?awh=r&awssk=HHoFu. »
@ Ariba Contract Management x 4+ a
< cC O @ service ariba.com/Contract. aw/124993002/aw?awh=r&awssk=NMXn4PoT&dard=1&ancdc=1

SAP Ariba Contracts ~  Standard Account | Get

SIEMENS ENERGY - TEST

There are no matched postings.

Welcome to the Ariba Spend Management site. This site assists in identifying world class suppliers who are market leaders in ,&
quality, service, and cost. Ariba, Inc. administers this site in an effort to ensure market integrity.

Home
Tasks
Search =
Name Status Due Date Completion Date Alert

3 ¥ Project: Test 0109 (1)

Negotiate Contract In Progress 9/30/2022

Sieme ns-e nergy.com © 2022 Siemens Energy Page 18
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Para completar el proceso, el contacto principal de la cuenta de su proveedor debe aprobar el nuevo con-
tacto. Para ello, el contacto principal recibe un correo electrénico en el que se indica que una nueva cuenta de
usurario requiere aprobacién (1). Al hacer clic en el enlace (2), el contacto principal es dirigido a la pagina de
inicio de sesion. Tras iniciar sesion (3), el contacto principal debe hacer clic en la pestana «Gestionar usuarios no
aprobados» (“Manage Unapproved Users”) (4) y seleccionar al usuario pertinente (5). Al hacer clic en «Aprobar»
("Approve”) (6) se completa el proceso para anadir al contacto.

A New User Account Requires Your Approval - Message (HTML)

File Message Help Q  Tell me what you want to do

- = B G > 5 Shareto Teams | £21 Mark Unread 38+ ~ - Find | 5%+ Zoom | & Vivalnsights Report Spam
J G og = 9 P P
[F]

v
I A New User Account Requires Your Approval |1
Reply = %) ReplyAll —> Forward
Ariba Commerce Cloud <ordersender-prod@ansmtp.ariba.com> © Reply | € Reply
To Do 01.09.2022 18:33
(&) If there are problems with how this message is displayed, click here to view it in a web browser
Click here to download pictures. To help protect your privacy, Outlaok prevented automatic dowrload of some pictures in this message
A new user account, has been created for your
organization and reguires your approval. The new user account was created when your Test
Supplier_L 2005 supplier account on Slemens Energy - TEST registered on the Arlba Commerce
Cloud.
NEXT STEPS
To approve the new user account:
2 Click here to access the Users page.
- ection, click Approve
sincerely,
The SAP Ariba Team
https://seller.ariba.col
C., 3420 Hillv L 0, CA 94304, USA
SAP Busines rk Privacy St nt | Ariba licy | Ariba Help and Support
If & customer-specific privacy statement applies to this processing of personal data, you can view it
ol e L ) e ST [~

@ Ariba Sourcing X <+

c O @ service.ariba.com/Sourcing.a

SAP Ariba Proposals and Questionnaires ~

SAP Ariba

SAP Business Network Administrator Guide,

) ) September 13

Supplier Login

In this session, we shall cover the role of t
SAP Business Network Administrator and
role to keep your business working effecti’
on the Network. This session will cover ite
relevant mainly to the account Administra
role.

Forgot Username or Password

Sieme ns-e nergy.com © 2022 Siemens Energy Page 19
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@ Aviba Sourcing X +

C O @& servicearibacom/ProfileMan

=4 save o5t

Customer Relationships Users Notifications Application Subscriptions Account Registration

Manage Roles Manage Users 4 Manage Unapproved Users Manage User Authentication More.

Roles (3)

Create and manage roles fer your account. You can edit the role and add users to a role. The Administrator role can be viewed, but cannot be modified.

Filters

Permission

lect permission assigr v
{ Reset ]
Role Name Users Assigned Actions
Administrator HenSup Manual

@ Ariba Sourcing x 4+ / a

c o

<

@ service.ariba.com/ProfileManagemen

SAP Ariba Proposals and Questionnaires Standard Account | Getenterprise account | TEST MooE @

Account Settings m { Close

Customer Relationships Users Notifications Application Subscriptions Account Registration

Manage Roles Manage Users Manage Unapproved Users Manage User Authentication More...

Approve users created from Sourcing migration. Once the users are appraved, you can manage the users in Manage Users and assign additional roles to the users

i

|\/ Username 1 Email Address First Name Last Name Role Assigned Autherization Profiles Assigned Customer Assigned Added By
Proposals

Q Li Ma and Contracts All
Access

Sl Approve H Delete

=m -
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4.2. Anadir un nuevo contacto por parte del contacto principal del
proveedor

Como contacto principal del proveedor, usted también puede anadir un nuevo contacto. Para ello, haga clic
en sus iniciales, en la esquina superior derecha (1), seleccione «Configuracion» (“Settings”) (2) y, después, «Usu-
arios» (“Users”) (3).

Seleccione «Gestionar usuarios» (“Manage Users”) (4) y anada al usuario haciendo clic en el icono «+» (“+").

Rellene toda la informacion pertinente (6) y asigne un rol al usuario. Una vez que haya hecho clic en «Hecho»
("Done”) (7), el usuario recibira 2 correos electrénicos.

@ Ariba Contract Management X + v - X
<« cC O @ service ariba.com/Contract.aw/124993002/aw?awh=r&awssk=UNZL0Tqc&dard="1#settings = w O &
SAP Ariba Contracts ~  Standard Account | Get enterprise account  TEST MODE B @ @ Hm

SIEMENS ENERGY - TEST HenSup Manual

There are no malched postings.
Welcome ta the Ariba Spend Management site. This site assists in identifying world class suppli

quality, service, and cost. Ariba, Inc. administers this site in an effort to ensure market integrity. My Account R
Link User IDs
Home Contact Administrator
ACCOUNT SETTINGS Test Supplier_L 2005
Tasks ANID: AN11079141334-T
3| Users | Company Profile ‘
Name Notfications | Settings > 2

v Project: Test 0108 (1) SOURCING & CONTRACTS SETTINGS

Logout
Negotiate Contract ,ﬂ
Sourcing & Contracts Notifications
¥  Project: Test Negotiation 1208 (1)
Negotiate Contract oy In Progress B/31/2022
¥ Project: Test Negotiation 29.08 (1)
Negotiate Contract In Progress 9/6/2022
hitps://service.ariba. g pp=Contra. »
@ Aviba Contract Management X o+ ~ - X
<« C ¢ @ serviceariba.com/ProfileManagement.aw/124990074/aw?awh=r&awssk=ko8UKkUG&dard=1#b0 a =« 0O 2

SAP Ariba Contracts Standard Account | Get enterprise account  TEST MooE

Account Settings

Customer Relationships ~ Users  Nofifications  Application Subscriptions  Aceount Regjstration
Manage Rolgf], Manage User Authentication  Revoked Users  More

Users (4

Enable assignment of orders to users with limited access to Ariba Network.

Filter
Users (You can anly search on one attribute at a time)
Usemame v| g +
5Lt ©
Usemame Email Address. FirstName  Last Name Ariba Discovery Contact  Role Assigned ion Profiles Assigned Customer Assigned AN mul Create User
M Ha Supplierhdanual Mo Prapasals and Cantracts AL) Ves Actions
L Access
R s No RS AL) Yes Actions
— Proposals and Contracts
i Ma N A Yes
Il L o P, o) g Actions

HenSuo Manual No
hitps://service.ariba.com/ProfileManagement.aw/ 1249900 /4/aw?awh =r&awssk=koBUKkUG&dard =1#

PROFILE_MGMT_ROLE ALD) Yes -
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@ Ariba Contract Management

<« C ¢ @ serviceariba.com/ProfileManagement.aw/124930074/aw?awh=r8awssk=koBUKKUG Q » &% 0O 2

GAP~ Ariba Contracts Standard Account |Getenterprise sccount | TesT wove:

Create User

=6ed a3Sgn them to a business Unit. Afiba will email & temporary VOrd 16 the A0ArEss Provided for the news User aCCOUNE. The account information entered here.

New User Information

semame | , | 0

6 Ermail Address:* ,—|§|

He |

First Name:

Last Hame:

Contact

| Do not allow the user to resend invaices to the buyer's account
[ ris the Ar

Limited access **

Office Phone: —
Office Phone: [~

Role Assignment

Name Description
RS
Vv Proposals and Contracts Access Access Proposals and Contracts

Customer Assignment

Assign to Customer: (@) All Customers

Select Customers

4.3. Credenciales de inicio de sesion para segundos contactos
mediante correo electronico

El nuevo contacto recibirad un correo electrénico con un nombre de usuario (1) y otro correo electrénico
con una contrasena temporal (2), ademas del enlace para dirigirle a la pagina de inicio de sesién. Al utilizar el
nombre de usuario y la contrasena temporal, el proceso se habra completadoy el nuevo contacto puede realizar
las tareas relacionadas con el contrato.

From: Ariba C Cloud <ordersender-prod@ansmtp.ariba.com>
Sent: Donnerstag, 1. September 2022 19:03
To:

Subject: Your User ID on the Ariba Account.

This mail

Dear Chri He,

This message contains important information about your new Ariba user account.
You have been enabled to access your company's Ariba account (ANID:AN11079141334-T) with
the following username:

1 [[sermame: i

Important: Your username is part of your login information to your Ariba user account
and should be kept confidential.

For security reasons, your temporary password for logging in to your Ariba user account has
been sent via a separate email.

Please click on the following link and log in to your user account using your username and
temporary password. You will be asked to provide a new password and set up your secret
question and answer. The secret question and answer is used to uniquely identify you if you need
to reset your password,

hitps: //service.ariba.com/Supplier.aw iba
= Log in to your account using the username and temporary password
®  Enter the temparary password in the Current Password field
«  Enter your new password.
s Confirm your new password
®  Choose your Secret Question and enter your Secret Answer.
# Click Save, then click Done.

If you have any questions contact your Account Administrator:

HenSup Manual

+49 012345

Sincerely,
The SAP Ariba Team
ttps: //s i
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From: Ariba C Cloud <grdersend p.ariba.com>
Sent: Donnerstag, 1. September 2022 19:03
To:

Subject: 1OUT PASSWOTT DN IE ATIDE NEIWOTK ACCOUNL.

it from an

Dear Chri He,

This message contains important information about your new user account related to your
company's Ariba account(AN11079141334-T)

Your temporary password to access your new user account Is:

2 | remporary password:

For security reasons, your username has been sent in a separate email, which also Includes
instructions to log into your new Ariba user account.

If you have any questions, contact your Account Administrator:

Hensup Manual

+49 012345

sincerely,
The SAP Ariba Team
1 ller.ariba.com
f this notification because your smail addre 2 group email address that you belong to, i
pacified in an Ar Jnt (AN11079141334
P e fresses a ur account

jestions, go to the Ariba Exchanae User Community.

or information about transaction thresholds, features, and uparade pricing dick here

ness N k Privacy Statement | Ariba Data Policy | Ariba Help and Support
specific privacy statement applies to this processing of personal data, you can view it
when logged Into your account.

1f a custon
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5. MAS INFORMACION EN EL SITIO WEB COCKPIT DEL PROVEEDOR

En caso de que tenga alguna pregunta, péngase en contacto con el sitio web cockpit del proveedor de
Siemens Energy, donde también obtendrd informacion sobre las posibilidades de soporte. Puede acceder ala

pagina haciendo clic en este enlace.

SIEMENS
CNEIGY offerings

Siemens Energy SAP ARIBA Implementation

Siemens Energy is executing on its Vision. A major focus
of this Vision is the strategy of digitalization across all E2E ARIBA

parts of our ess. Implementation

KEY FACTS BENEFITS MANUALS SUPPORT

Sieme ns-e nergy.com © 2022 Siemens Energy Page 24


https://www.siemens-energy.com/global/en/company/about/supply-chain-management/supplier-cockpit/sap-ariba-pmplementation.html
https://www.siemens-energy.com/global/en/company/about/supply-chain-management/supplier-cockpit/sap-ariba-pmplementation.html
https://www.siemens-energy.com/global/en/company/about/supply-chain-management/supplier-cockpit/sap-ariba-pmplementation.html

Published by

Siemens Energy AG
Procurement
Otto-Hahn-Ring 6
81739 Munich
Germany

For more information, please visit our website:

https://www.siemens-energy.com/qglobal/en/company/about/supply-
chain-management/supplier-cockpit.html

November 2022

siemens-energy.com

Copyrights: All rights, also that of translation, reprint and copy, or parts
thereof, are reserved. This document will not be recalled in the event of
any alterations.

© Siemens Energy, 2022 Siemens Energy is a trademark licensed by Sie-
mens AG.

© 2022 Siemens Energy Page 25


https://www.siemens-energy.com/global/en/company/about/supply-chain-management/supplier-cockpit.html
https://www.siemens-energy.com/global/en/company/about/supply-chain-management/supplier-cockpit.html

