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1. The Post Shipment 

App in a Nutshell
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Click here to access OSP

Click here to access OSP

4

The Post Shipment App in a 
Nutshell

Overview of PO Items with shipped and open 

quantity

With OSP Post Shipment supplier can provide shipping 

details, add attachments, select available serial numbers for 

shipping and inform about logistic details and packing 

details 

Assignment of available serial numbers to be 

shipped

Providing logistic details (e.g. packaging, custom 

& transportation) and adding attachments

Create digital shipping document which is 

posted as inbound delivery (IBD) in SE system

https://osp-flp-prd.launchpad.cfapps.eu10.hana.ondemand.com/site?siteId=33e7937e-7068-4ff5-bcbd-f1690316ed11#Shell-home
https://osp-flp-prd.launchpad.cfapps.eu10.hana.ondemand.com/site?siteId=33e7937e-7068-4ff5-bcbd-f1690316ed11#Shell-home
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2. Main View
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Main View (1/3)
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Inbound Delivery Creation

• Overview of all open Purchase Order Line Items and already 

completely delivered ones based on shipped quantity

• PO Line Items are visible in Post Shipment app once PO is 

released and send out from SE side

• PO line items will disappear from overview once all goods 

receipts are recorded for all scheduled deliveries by SE

• User can select multiple items of one PO to create a delivery. 

Multi-PO selection is not allowed

• Multi selection of PO items is only possible if they all have the 

same dangerous goods profile and destination

Please note:

Inbound delivery creation for migrated POs without material 

number is not possible due to missing Master Data!

1

2

3

5
4
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Main View (2/3)
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Shipment Overview

Search function

Select one or more Line Items

Purchase Order Checkbox

1

2

3

4

5

Filter for open or all

Adjusting the List View

Click on open or all to see whether only open PO‘s or all.

• Click on Refresh to receive an update of the data

• Click on Collapse All to see only PO numbers                   

Inbound Delivery Creation

The search bar enables to search for PO Number, Material, 

Destination and Dangerous Goods. Typing in the search bar 

triggers the search automatically.

1

2

3

5
4

5
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Main View (3/3)
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Inbound Delivery Creation

If you click on a PO Item, the PO Items that are not possible to put 

together will be greyed out. 
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3. Create Inbound 

Delivery: Non-Serialized 

Parts
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Create IBD for Non-Serialized 
Parts: Select Shipment Items
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Create a Shipment

If you want to create a shipment for only one item, click on the 

symbol directly. The next window will open where you can start 

filling out the needed data. 

Create a Shipment only for one item

If you want to create a shipment for several items, click on the 

items and click on create shipment. The next window will open 

where you can start filling out the needed data. 

Create a Shipment for multiple items

1

2

1

2

2
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Create IBD for Non-Serialized 
Parts: Provide Logistics Info (1/4)
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Shipping Data

Mandatory:

• Handover Date for when the handover to Siemens Energy is 

planned

• Tracking text field for the tracking number of the delivery

• Carrier text field for name of the carrier

Optional:

• Transportation Mode dropdown field with multiple 

transportation options (Road, Sea etc.)

• Transport House No. text field for additional information

Information Fields:

• Incoterms Version

• Incoterms

• Incoterms Location 1

• Incoterms Location 2

Select Line Items & Serial Numbers1
1 2
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Create IBD for Non-Serialized 
Parts: Provide Logistics Info (2/4)
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Product Data

Product Data (Mandatory)

• Select PO Line Item (multiple Line Items possible)

• Material description – the description maintained for this part

• Material Number – Taken from PO

• Define Quantity to be shipped or click on ship all to ship all 

from open quantity

• Country of Origin

• Define Volume per Quantity

• Unit of Volume with a dropdown selection

• Total Gross Weight numeric field for weight of the product & 

package

• Unit of Weight dropdown field with all Units (cm, g, kg, l, m, 

mm, t)

And optional fields in the table

• Manufacturing Date

• ECN text field for Export Control Number

• ECCN text field for Export Control Classification Number

• Country of national ECN dropdown field

• Dangerous goods profile

• Incoterms defined in the PO line item

• Commodity Code

2

1 2
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Create IBD for Non-Serialized 
Parts: Provide Logistics Info (3/4)
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Product Data

Material Master Data & Weight/Volume Calculation2
• Volume, Weight, and UOM are pulled from Material Master 

(proposed but user-changeable)

• Shipment weight = Qty to be shipped × Weight from Material 

Master

• Volume does not change with quantity (static unless user 

edits)

• Parcel weight = (Qty packed × Weight from Material Master) + 

Packing material weight

1

1 2

Please note: 

Volume and Total Gross Weight can be populated, if the data is 

maintained by the SE side.
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Create IBD for Non-Serialized 
Parts: Provide Logistics Info (4/4)
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Select data fields for several items

Bulk Edit: Can select the same data fields for several line items e.g. 

origin

Select all Items you want to edit

Click on Bulk Edit to edit all selected items at one

Another window opens where you can maintain the data for all 

selected items. For example: If you choose Origin and select a 

country (e.g. Germany), then Germany will be applied as the 

Origin for all selected items. After Maintaing the data, please 

click on Apply.

Maintain Data

1

1

2

2

3

3
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Create IBD for Non-Serialized 
Parts: Manual Packing (1/3)
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Parcel Information

The packing features enable the supplier to define the parts packed 

in each of the parcel they plan on shipping to SE. 

After the parcel is defined and confirmed it is reflected in the 

parcel section.

Add Parcel

Select the Line Item you want to pack 

Add Parcel Line Item

Material description of the item and available quantity to be 

shipped is displayed after selecting Line Item

Select Quantity

1

2

3

4 Parcel Information

1

2 3

4

4

Please note: Packing is not always required, but only in specific 

cases
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Create IBD for Non-Serialized 
Parts: Manual Packing (2/3)
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Parcel Information

• After creation of parcel, the packing material must be selected, 

and dimensions are automatically populated

• Fill in missing dimensions after selecting packing material

• All fields are editable - the supplier can adjust them according to 

the parcel

• Make sure quantity to be shipped of each item is the same as 

packed,  otherwise submission is not possible

• All items with the same quantity must be assigned to one or 

multiple parcels

Please note: Change of item assignment to parcel is not available –

delete the parcel and create a new parcel manually
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Create IBD for Non-Serialized 
Parts: Manual Packing (3/3)
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Additional Fields (Optional)

After creation of initial parcels, you can directly maintain the Handling 

Unit Content in the overview. You can edit what is packed in one 

parcel via the Edit Symbol.

After clicking on Save & Close user is redirected to “Parcel 

Information” page

Edit the Parcel

• Click on Add Item to Parcel

• Select the Line Item you want to pack and define the quantity

Add Item

Confirm / Cancel

1

2

3

4 Parcel Information

1

2

3

4
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Create IBD for Non-Serialized 
Parts: Autopacking (1/2)
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Packaging Data Info View

The packing features enable the supplier to define the parts packed 

in each of the parcel they plan on shipping to SE 

Autopacking based on Material

The selected items for autopack are shown. Click on select. 

Autopacking feature creates a proposal on how the parcels 

should be packed (according to packing instructions). By clicking 

on confirm, you create a parcel. 

Autopack Proposal

1

2

• If SE maintained packing instruction for the material of the 

Line Item and the quantity field is filled out, auto packing is 

enabled

• If packing instructions are maintained for all items of the 

delivery, the Autopack button is enabled for fast parcel 

creation

2

1

2Please note: Packing is not always required, but only in specific 

cases
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Create IBD for Non-Serialized 
Parts: Autopacking (2/2)
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Packaging Data View

Packing Material, Dimensions and Quantity are predefined based 

on master data but can still be changed if required

• You can select a different packing material

• Adjust dimensions and weight of parcel individually 

• Quantity can be adjusted by deleting and adding new quantity to 

existing parcel / creation new parcel

• Maintain the HU Identification code
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Create IBD for Non-Serialized 
Parts: Parcel Information (1/2)

24

Main View

Click on Add Parcel to create a Parcel1

• Weight UOM

• HU identification

• Additional Fields

3 Click on confirm and fill out parcel information

By clicking on confirm you will get the overview of the parcel. 

Please fill out every mandatory field here marked with a red star. 

All fields are listed below: 

• Parcel

• Packing Material (After filling out the Packaging Material, 

some of the fields will be autopopulated.)  

• Length

• Width

• Height

• Size UOM

• Weight

By clicking on Add Parcel, a window will pop up. In this window 

you can chose which line item you want to pack. 

1

Add the Parcel2
You can also select “Pack Available”, which automatically packs 

all quantities currently available for this item. Also, you can 

choose “Add Item to Parcel”, which lets you select from all 

available items that can be included in the parcel.

2

3

3
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Create IBD for Non-Serialized 
Parts: Parcel Information (2/2)
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Upacked items

If there are items unpacked, you can add them into the Parcel 

by clicking on the edit icon on the right. Or if needed click on add 

parcel to create a new one. 

Unpacked Item warning

Add the missing item to the parcel and click on confirm.

If clicking on edit: Click on Add Item to the Parcel

1

2

1

2
Please note: Packing is not always required, but only in specific 

cases
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Create IBD for Non-Serialized 
Parts: Add Attachments
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Main View

Upload

Delete Attachments

1

2

Upload multiple attachments in different formats:

• PPTX

• ZIP

• PDF

• JPEG

• XLSX

• DOCX

2

1

Please note: Uploading attachments is optional or only required in 

specific cases.
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Create IBD for Non-Serialized Parts: 
Select Serial Numbers

29

Create a Shipment

If you want to create a shipment for only one item, click on the symbol 

directly. The next window will open where you can start filling out the 

needed data. 

Create a Shipment only for one item

If you want to create a shipment for several items, click on the items and 

click on create shipment. The next window will open where you can start 

filling out the needed data. 

Create a Shipment for multiple items

1

2

1

2

2
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Create IBD for Serialized Parts:
Select Serial Numbers
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Case of no maintained serialized number

If there is no available serial number for the selected item, a pop-up 

will appear. Please go to the application „Manage Serial Number“ and 

create a serial number.
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Create IBD for Serialized Parts: 
Provide Logistics Info (1/4)
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Main View

Mandatory:

• Handover Date for when the handover to Siemens Energy is 

planned

• Tracking text field for the tracking number of the delivery

• Carrier text field for name of the carrier

Optional:

• Transportation Mode dropdown field with multiple 

transportation options (Road, Sea etc.)

• Transport House No. text field for additional information

Information Fields:

• Incoterms Version

• Incoterms

• Incoterms Location 1

• Incoterms Location 2

Select Line Items & Serial Numbers1
1 2
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Create IBD for Serialized Parts: 
Provide Logistics Info (2/4)
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Product Data

Product Data (Mandatory)

• Select PO Line Item (multiple Line Items possible)

• Material description – the description maintained for this part

• Material Number – Taken from PO

• Define Quantity - select serial numbers to ship by clicking the 

square icon, or click Ship All to ship the entire open quantity

• Country of Origin

• Define Volume per Quantity

• Unit of Volume with a dropdown selection

• Total Gross Weight numeric field for weight of the product & 

package

• Unit of Weight dropdown field with all Units (cm, g, kg, l, m, 

mm, t)

And optional fields in the table

• Manufacturing Date

• ECN text field for Export Control Number

• ECCN text field for Export Control Classification Number

• Country of national ECN dropdown field

• Dangerous goods profile

• Incoterms defined in the PO line item

• Commodity Code

2

1 2
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Create IBD for Serialized Parts: 
Provide Logistics Info (3/4)

34

Product Data

Material Master Data & Weight/Volume Calculation2
• Volume, Weight, and UOM are pulled from Material Master 

(proposed but user-changeable)

• Shipment weight = Qty to be shipped × Weight from Material 

Master

• Volume does not change with quantity (static unless user 

edits)

• Parcel weight = (Qty packed × Weight from Material Master) + 

Packing material weight

1 2

Please note: 

Volume and Total Gross Weight can be populated, if the data is 

maintained by the SE side.
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Create IBD for Serialized Parts: 
Provide Logistics Info (4/4)
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Select data fields for several items

Bulk Edit: Can select the same data fields for several line items e.g. 

origin

Select all Items you want to edit

Click on Bulk Edit to edit all selected items at one

Another window opens where you can maintain the data for all 

selected items. For example: If you choose Origin and choose a 

country e.g. Germany, then Germany as Origin applies to all 

items. After Maintaing the data, please klick on Apply.

Maintain Data

1

1

2

2

3

3
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Create IBD for Serialized Parts: 
Manual Packing (1/3)

37

Parcel Information

The packing features enable the supplier to define the parts packed 

in each of the parcel they plan on shipping to SE.

After the parcel is defined and confirmed it is reflected in the 

parcel section.

Add Parcel

Select the Line Item you want to pack 

Add Parcel Line Item

Material description of the item and available quantity to be 

shipped is displayed after selecting Line Item

Select Quantity

1

2

3

4 Parcel Information

1

2 3

4

4

Please note: Packing is not always required, but only in specific 

cases
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Create IBD for Serialized Parts: 
Manual Packing (2/3)
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Parcel Information

• After creation of parcel, the packing material must be selected, 

and dimensions are automatically populated

• Fill in missing dimensions after selecting packing material

• All fields are editable - the supplier can adjust them according to 

the parcel

• Make sure quantity to be shipped of each item is the same as 

packed,  otherwise submission is not possible

• All items with the same quantity must be assigned to one or 

multiple parcels

Please note: Change of item assignment to parcel is not available –

delete the parcel and create a new parcel manually
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Create IBD for Serialized Parts: 
Manual Packing (3/3)
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Additional Fields (Optional)

After creation of initial parcels, you can directly maintain the Handling 

Unit Content in the overview. You can edit what is packed in one 

parcel via the Edit Symbol.

After clicking on Save & Close user is redirected to “Parcel 

Information” page

Edit the Parcel

• Click on Add Item to Parcel

• Select the Line Item you want to pack and define the quantity

Add Item

Confirm / Cancel

1

2

3

4 Parcel Information

1

2

3

4
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Create IBD for Serialized Parts:
Autopacking (1/2)
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Provide Logistics Info View

The packing features enable the supplier to define the parts packed 

in each of the parcel they plan on shipping to SE 

Autopacking based on Material

The selected items for autopack are shown. Click on select. 

Autopacking feature creates a proposal on how the parcels 

should be packed (according to packing instructions). By clicking 

on confirm, you create a parcel. 

Autopack Proposal

1

2

• If SE maintained packing instruction* for the material of the 

Line Item and the quantity field is filled out, auto packing is 

enabled

• If packing instructions are maintained for all items of the 

delivery, the Autopack button is enabled for fast parcel 

creation

* Packing instructions define the maximum quantity packed in one parcel and 

packing material

2

1

2
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Create IBD for Serialized Parts:
Autopacking (2/2)
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Parcel Information View

Packing Material, Dimensions and Quantity are predefined based 

on master data but can still be changed if required

• You can select a different packing material

• Adjust dimensions and weight of parcel individually 

• Quantity can be adjusted by deleting and adding new quantity to 

existing parcel / creation new parcel

• Maintain the HU Identification code

Please note: Packing is not always required, but only in specific 

cases



2025 | SE PSiemens Energy is a trademark licensed by Siemens AG. 43

4. Create Inbound 

Delivery: Serialized 

Parts
4.1 Serial Number Selection

4.2 Provide Logistics Info

4.3 Manual Packing

4.4 Autopacking

4.5 Parcel Information

4.6 Add Attachments



2025 | SE P

Create IBD for Serialized Parts: 
Parcel Information (1/2)

44

Main View

Click on Add Parcel to create a Parcel1
By clicking on Add Parcel, a window will pop up. In this window 

you can chose which line item you want to pack. 

1

Add the Parcel2
You can also select “Pack Available”, which automatically packs 

all quantities currently available for this item. Also, you can 

choose “Add Item to Parcel”, which lets you select from all 

available items that can be included in the parcel.

2

3

• Weight UOM

• HU identification

• Additional Fields

By clicking on confirm you will get the overview of the parcel. 

Please fill out every mandatory field here marked with a red star. 

All fields are listed below: 

• Parcel

• Packing Material (After filling out the Packaging Material, 

some of the fields will be autopopulated.)  

• Length

• Width

• Height

• Size UOM

• Weight

3 Click on confirm and fill out parcel information

3
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Create IBD for Serialized Parts: 
Parcel Information (2/2)
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Upacked items

If there are items unpacked, you can add them into the Parcel 

by clicking on the edit icon on the right. Or if needed click on add 

parcel to create a new one. 

Unpacked Item warning

Add the missing item to the parcel and click on confirm.

If clicking on edit: Click on Add Item to the Parcel

1

2

1

2

Please note: Packing is not always required, but only in specific 

cases
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Create IBD for Serialized Parts: 
Add Attachments

47

Main View

Upload

Delete Attachments

1

2

Upload multiple attachments in different formats:

• PPTX

• ZIP

• PDF

• JPEG

• XLSX

• DOCX

2

1

Please note: Uploading attachments is optional or only required in 

specific cases.
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Create IBD for Non-Serialized Parts &
Serialized Parts: 
Select Serial Numbers

49

Create a Shipment

If you want to create a shipment for only one item, click on the symbol 

directly. The next window will open where you can start filling out the 

needed data. 

Create a Shipment only for one item

If you want to create a shipment for several items, click on the items and 

click on create shipment. The next window will open where you can start 

filling out the needed data. 

Create a Shipment for multiple items

1

2

1

2

2



2025 | SE PSiemens Energy is a trademark licensed by Siemens AG. 50

5. Create Inbound 

Delivery: Non-Serialized 

& Serialized Parts
4.1 Serial Number Selection

4.2 Provide Logistics Info

4.3 Manual Packing

4.4 Autopacking

4.5 Parcel Information

4.6 Add Attachments



2025 | SE P

Create IBD for Non-Serialized & 
Serialized Parts: 
Provide Logistics Info (1/4)

51

Main View

Mandatory:

• Handover Date for when the handover to Siemens Energy is 

planned

• Tracking text field for the tracking number of the delivery

• Carrier text field for name of the carrier

Optional:

• Transportation Mode dropdown field with multiple 

transportation options (Road, Sea etc.)

• Transport House No. text field for additional information

Information Fields:

• Incoterms Version

• Incoterms

• Incoterms Location 1

• Incoterms Location 2

Select Line Items & Serial Numbers1
1 2
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Create IBD for Non-Serialized & 
Serialized Parts:
Provide Logistics Info (2/4)
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Product Data

Product Data (Mandatory)

• Select PO Line Item (multiple Line Items possible)

• Material description – the description maintained for this part

• Material Number – Taken from PO

• Define Quantity - select quantity or serial numbers to ship by 

clicking the square icon, or click Ship All to ship open quantity

• Country of Origin

• Define Volume per Quantity

• Unit of Volume with a dropdown selection

• Total Gross Weight numeric field for weight of the product & 

package

• Unit of Weight dropdown field with all Units (cm, g, kg, l, m, 

mm, t)

And optional fields in the table

• Manufacturing Date

• ECN text field for Export Control Number

• ECCN text field for Export Control Classification Number

• Country of national ECN dropdown field

• Dangerous goods profile

• Incoterms defined in the PO line item

• Commodity Code

2

1 2
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Create IBD for Non-Serialized & 
Serialized Parts: 
Provide Logistics Info (3/4)
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Product Data

Material Master Data & Weight/Volume Calculation2
• Volume, Weight, and UOM are pulled from Material Master 

(proposed but user-changeable)

• Shipment weight = Qty to be shipped × Weight from Material 

Master

• Volume does not change with quantity (static unless user 

edits)

• Parcel weight = (Qty packed × Weight from Material Master) + 

Packing material weight

1 2

Please note: 

Volume and Total Gross Weight can be populated, if the data is 

maintained by the SE side.
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Create IBD for Non-Serialized & 
Serialized Parts: 
Provide Logistics Info (4/4)
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Select data fields for several items

Bulk Edit: Can select the same data fields for several line items e.g. 

origin

Select all Items you want to edit

Click on Bulk Edit to edit all selected items at one

Another window opens where you can maintain the data for all 

selected items. For example: If you choose Origin and choose a 

country e.g. Germany, then Germany as Origin applies to all 

items. After Maintaing the data, please klick on Apply.

Maintain Data

1

1

2

2

3

3
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Create IBD for Non-Serialized & 
Serialized Parts:
Manual Packing (1/3)
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Parcel Information

The packing features enable the supplier to define the parts packed 

in each of the parcel they plan on shipping to SE.

After the parcel is defined and confirmed it is reflected in the 

parcel section.

Add Parcel

Select the Line Item you want to pack 

Add Parcel Line Item

Material description of the item and available quantity to be 

shipped is displayed after selecting Line Item. You can select the 

quantity or serial numbers by clicking on the square icon.

Select Quantity

1

2

3

4 Parcel Information

1

2

3

4

4

3

Please note: Packing is not always required, but only in specific 

cases
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Parcel Information

• After creation of parcel, the packing material must be selected, 

and dimensions are automatically populated

• Fill in missing dimensions after selecting packing material

• All fields are editable - the supplier can adjust them according to 

the parcel

• Make sure quantity to be shipped of each item is the same as 

packed,  otherwise submission is not possible

• All items with the same quantity must be assigned to one or 

multiple parcels

Please note: Change of item assignment to parcel is not available –

delete the parcel and create a new parcel manually
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Additional Fields (Optional)

After creation of initial parcels, you can directly maintain the Handling 

Unit Content in the overview. You can edit what is packed in one 

parcel via the Edit Symbol.

After clicking on Save & Close user is redirected to “Parcel 

Information” page

Edit the Parcel

• Click on Add Item to Parcel

• Select the Line Item you want to pack and define the quantity

Add Item

Confirm / Cancel

1

2

3

4 Parcel Information

1

2

3

4
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Provide Logistics Info View

The packing features enable the supplier to define the parts packed 

in each of the parcel they plan on shipping to SE.

Autopacking based on Material

The selected items for autopack are shown. Click on select. 

Autopacking feature creates a proposal on how the parcels 

should be packed (according to packing instructions). By clicking 

on confirm, you create a parcel. 

Autopack Proposal

1

2

• If SE maintained packing instruction* for the material of the 

Line Item and the quantity field is filled out, auto packing is 

enabled

• If packing instructions are maintained for all items of the 

delivery, the Autopack button is enabled for fast parcel 

creation

2

1

2
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Parcel Information View

Packing Material, Dimensions and Quantity are predefined based 

on master data but can still be changed if required

• You can select a different packing material

• Adjust dimensions and weight of parcel individually 

• Quantity can be adjusted by deleting and adding new quantity to 

existing parcel / creation new parcel

• Maintain the HU Identification code

Please note: Packing is not always required, but only in specific 

cases
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Main View

Click on Add Parcel to create a Parcel1

• Size UOM

• Weight

• Weight UOM

• HU identification

• Additional Fields

3 Click on confirm and fill out parcel information

By clicking on confirm you will get the overview of the parcel. 

Please fill out every mandatory field here marked with a red star. 

All fields are listed below: 

• Parcel

• Packing Material 

• Length

• Width

• Height

By clicking on Add Parcel, a window will pop up. In this window 

you can chose which line item you want to pack. 

1

Add the Parcel2
You can also select “Pack Available”, which automatically packs 

all quantities currently available for this item. Also, you can 

choose “Add Item to Parcel”, which lets you select from all 

available items that can be included in the parcel.

3

2

3
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Upacked items

If there are items unpacked, you can add them into the Parcel 

by clicking on the edit icon on the right. Or if needed click on add 

parcel to create a new one. 

Unpacked Item warning

Add the missing item to the parcel and click on confirm.

If clicking on edit: Click on Add Item to the Parcel

1

2

1

2

Please note: Packing is not always required, but only in specific 

cases
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Main View

Upload

Delete Attachments before Confirming

1

2

Upload multiple attachments in different formats:

• PPTX

• ZIP

• PDF

• JPEG

• XLSX

• DOCX

2

3

1

3

Please note: Uploading attachments is optional or only required in 

specific cases.
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Submission

Check and Submit Shipment

Data Check

1

2

If missing or incorrect information is detected, the system 

will direct you accordingly and highlight the fields that need 

your attention.

1

2
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Submission

Shipment Summary

Successful Submission of Inbound Delivery

1

2
After successful inbound delivery posting in SE system, you will 

receive a success message with the IBD number

• Handover Data

• Carrier

• Tracking Number 

2

3

• Total Number of Items

• Total Number of Parcels 

• Total Number of Attachments

If all data has been configured properly, the system will generate 

an overview for you to review.

All fields are listed below:
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