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Supplier Manual: Supplier Negotiation

1. SUPPLIER NEGOTIATION OVERVIEW

1.1. Introduction

In this video you will get an overview on how you negotiate a contract via ARIBA and with Siemens Energy
and how to add an additional supplier contact to your ARIBA supplier profile.

Learning Goals

|:j Negotiate a contract via ARIBA with Siemens Energy

D Add an additional supplier contactto the ARIBA supplier profile

1.2. Registration for ARIBA

Before you can negotiate a contract with Siemens Energy via ARIBA, you must be registered as a supplier in
ARIBA. If this is not the case, please go HERE on the supplier website to receive more information.

1.3. Invitation to Negotiate

When Siemens Energy wants to negotiate a contract with you via ARIBA, you will receive a similar email like
shown below that states “Negotiate Contract” (1) in the title and will have a “Task Description” (2) and pos-
sible “Notes” (3) regarding the negotiation process.

k> T ‘L [ﬁ‘J ~ T CW35600 - FPA Supplier: Negotiate Contract - Message (HTML)

File Message  Help Q  Tell me what you want to do

W~ & B~ | €9 € =  opshaetoteams | 5§ MarkUnread B8~ M- B~ L Find | 52~ | Q zoom | & vivainsights | @ Report Spam
[~

CWS5600 - FPA Supplier: Negotiate Contract|q

A - - ; € Reply | €) Reply Al —> Forward
@ riba Administrator <no-reply@eusmtp.ariba.com> I Repy ) Repy o
To Do 04.08.2022 10:04

SIEMENS

cnercy

CWSB00 - FPA Supplier: Negotiate Centract

This email is being sent to you because you are a reviewer of a document that

has been submitted for review

Task title: Negotiate Contract

Task description: Send drafted agreement to supplier for review and
updates

2
3

The following notes might also be helpful to you:
Please review the contract.

This email originated from the Ariba system used by Siemens Energy - TEST
and was originally sent to:

System Reference: Click Here to access the system.

Sieme nS'energy.Com © 2022 Siemens Energy Page 3
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Supplier Manual: Supplier Negotiation

2. NAVIGATION THROUGH SAP ARIBA
2.1. Login to ARIBA

There are two ways For you to login to your ARIBA profile:

You can login via the ARIBA Supplier website, reachable under service.ariba.com. In case you have forgotten
your username and/or password, please us the option “Forgot Username or Password” (1).

@ visa Sourcing x o+ v - 8 x

€ >Cc0 8 /12491008  aw?awh=r&awssk =ckALVrgSdudard =1 2 A O e

SAP  Ariba Propossis and Questionnaires ~ 2 @

SAP Ariba

Supplier Login

E

Sieme ns-e nergy.com © 2022 Siemens Energy Page 4
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Supplier Manual: Supplier Negotiation
Or you click directly on the provided link (1) in your received mail, where you will be directed to the login
mask of the ARIBA supplier website. After your successful login you will be directed to the negotiation.

CW5600 - FPA Supplier: Negotiate Contract - Message (HTML)

File Message Help Q  Tell me what you want to do

W~ & By € € > | o shaetoTeams | & Markunread 85~ o 2 L Find | 5B+ | Q_ zoom | & vivainsights | @ Report Spam
[~

CW5600 - FPA Supplier: Negotiate Contract

. . Repl “ Reply Al —> F d
Ariba Administrator <no-reply@eusmtp.ariba.com> O Reply | © Reply o
To Do 04.08.2022 1004

SIEMENS
cGnerey

CWS600 - FPA Supplier: Negotiate Contract
This email is being sent fo you because you are a reviewer of a document that
has been submitted for review.
Task title: Negotiate Contract

Task description: Send drafted agreement to supplier for review and
updates

The following notes might also be helpful to you:
Please review the contract.

This email originated from the Ariba system used by Siemens Energy - TEST
and was originally sent to:

System Reference] Click Herefto access the system.

ale coNtact for s COMespondence. If you are not (e Comect contact, please contac! Siemens Ener)

2.2. Dashboard Overview

When you have logged into ARIBA, please make sure you are in the correct tab “Ariba Contract Manage-
ment” (2). If on the top left-hand corner (1), you do not see “Ariba Contract Management” but instead see for
example “Ariba Proposals and Questionnaires” or “Ariba Discovery” please click on it and, in the dropdown, you
will have the option to select “Ariba Contract Management” (2). Now you have an overview of all your contract
tasks.

27 Business Network X +

< C (0 & eumuariba.com/seller-portal-dashboard/home 2 % 0@

ness Network ~ Standa

\ @ | We made updates since you were last here. Click here to find out more.

Ariba Discovery

1 Ariba Proposals & Questonnaites j L T WIENE ST I

ies and service locations in your Marketing profile and enable the Support Ukraine toggle to match buyer postings for urgently-needed humat

T .y -

4 =

Ukra) Ariba Contract Management 2

SAP Business Network \ 5{

Overview  Getting started

0

Enablement Tasks

My widgets  #¢ customize

Feedback

Download app Company profile My leads

We are now
mobile.
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Supplier Manual: Supplier Negotiation
The dashboard will give you an overview of all your contract tasks. This task overview will show the “Name”
(1), "Status” (2), “Due Date” (3) and “Completion Date” (4) of the regarding task. In case of special notifications,
you find them under “Alerts” (5).

@ Ariba Contract Management X + v = X
<« cC 0O @ service.ariba.com/Contract.aw/124997001/aw?awh=r&awssk=wZkxOTqO&dard=1 » w O &
SAP Ariba Contracts »  Standard Account | Get enterprise 8cCOUNt TEST MODE 5 ® @ hu =

SIEMENS ENERGY - TEST

There are no malched postings
Welcome to the Ariba Spend Management site. This site assists in identifying world class suppliers who are market leaders in ,&
quality, service, and cost. Ariba, Inc. administers this site in an effort to ensure market integrity.

Home
Tasks
Search » ‘
Name 1 Status 2 Due Date 3 Completion Date 4 Alert 5

¥ Project: FPA Supplier (1)
Negotiate Contract In Progress 8/11/2022

¥ Project: Test 2807 (1)

Negotiate Contract In Progress

Sieme ns-e nergy.com © 2022 Siemens Energy Page 6



Supplier Manual: Supplier Negotiation
2.3. Profile & User Settings

You can also change your basic settings in ARIBA by clicking on your profile icon (1), followed by “My Account”
(2). Here, all your account (3) and contact information (4), including your language settings (5), are displayed,
and can be edited.

@ Ariba Contract Management X + v = X
<« cC 0O @ service.ariba.com/Contract.aw/124997001/aw?awh=r&awssk=wZkxOTqO&dard=1 » w O &
SAP Ariba Contracts ~  Standard Account | Get enterprise account  TEST MODE B @ ® mm -
SIEMENS ENERGY - TEST HenSup Manual
There are no malched postings
Welcome to the Ariba Spend Management site. This site assists in identifying world class suppj A
quality, service, and cost. Ariba, Inc. administers this site in an effort to ensure market in(egrity.l My Account |2
Link User IDs
Home

Contact Administrator

Test Supplier_L 2005
Tasks ANID: AN11079141334-T

Company Profile

Name Status Due Date Settings >
¥ Project: FPA Supplier (1)
Logout
Negotiate Contract In Progress 8/11/2022
¥ Project: Test 2807 (1)
Negotiate Contract In Progress
https://service.ariba.c e itProfile?app=Contra q rtyN =contracts one=https%3A%:2F9%2Fservice.ariba.com%2FContract aw%2F 124997001%2Fad %2FeditProfileDone%3Fanp%... »
@ #iba Sowcing X+ v - 8 x
€ 5 C O & s 9 TVIddd 1

My Account
‘3.=;a(e>a required field

pccount Information

ontact Information

Sieme ns-e nergy.com © 2022 Siemens Energy Page 7



Supplier Manual: Supplier Negotiation
If you click on your profile icon (1), you can click on the section “Settings” (2) and then “Users” (3) to change
your account settings like the role (4) and user settings (5).

@ Ariba Contract Management x  +

o X
< cC O @ service.ariba.com/Contract.aw/124997001/aw?awh=r&awssk=wZkxOTqO&dard=1#settings = w O &
SAP Ariba Contracts ~  Standard Account | Get TEST MODE E ® @ Hm =
SIEMENS ENERGY - TEST HenSup Manual
There are no matched postings.
Welcome to the Ariba Spend Management site. This site assists in identifying world class suppli R
quality, service, and cost. Ariba, Inc. administers this site in an effort to ensure market integrity. My Account
Link User IDs
Home ‘ Contact Administrator
ACCOUNT SETTINGS Test Supplier_L 2005
Tasks ANID: AN11079141334-T
3| Users I Company Profile
Name Notifications 2 | Settings >
v Project: FPASupplier (1) SOURCING & CONTRACTS SETTINGS Logout
Negotiate Contract
Sourcing & Contracts Notifications
¥ Project: Test 2807 (1)
Negotiate Contract In Progress
https://service.ariba. i i ile?app=Contrae g rtyN =contra i P ice ariba.com%2FContract. aw%2F 124997001%2Fad%2FeditProfileDone%3Fanp%... »
@ viba Souscing x [ v - 8 x
€ 2008 mEFPQAdard=1 # 0O e
SAP~ Arba Proposals and Questionnaires et wewe
Account Settings Save. Close l
Custor Relationships iption Ac
Manage Roles 5 Revaked Usex o
4 Roles
Create e roles accour edit the i uses e. The Administrator tole can be viewe: o e
iiters.
+ =

Role Name

Users Assigned

¥

Sieme ns-e nergy.com © 2022 Siemens Energy Page 8



Supplier Manual: Supplier Negotiation

3. NEGOTIATION PROCESS
3.1 Start Negotiation Task

You can open the negotiation task via the task overview by clicking on “Negotiate Contract” (1).

@ Ariba Contract Management X + v - X
<« cC o0 @ service.ariba.com/Contract.aw/124397001/aw?awh=r&awssk=wZkxOTqO&dard=1 = w O &
SAP Ariba Contracts ~  Standard Account | Get enterprise account  TEST MODE B @® @ m -
SIEMENS ENERGY - TEST
There are no maiched postings
Welcome to the Ariba Spend Management site. This site assists in identifying world class suppliers who are market leaders in A
quality, service, and cost. Ariba, Inc. administers this site in an effort to ensure market integrity.

Home
Tasks
Search »
Name Status Due Date Completion Date Alert

¥ Project: FPA Supplier (1)

In Progress 8/11/2022

¥ Project: Test 2807 (1)

Negotiate Contract In Progress

Alternatively, you can click on the link in the email (1), log in with your credentials and you are directly
forwarded to the “Negotiate Contract” task.

CW5600 - FPA Supplier:

File Message  Help Q  Tell me what you want to do

W~ 5 B & € = | o sharetoTeams | &7 MarkUnread 58~ PO~ B O rind | 58+ | Q zoom | & vivainsights | € ReportSpam | -+
[

CW5600 - FPA Supplier: Negotiate Contract

. ; Repl ) Reply Al —> F d || e
Ariba Administrator <no-reply@eusmtp.ariba.com > © Reply | € Reply o
o Do 04.08.2022 10:04

SIEMENS
cenercy

‘CWS5600 - FPA Supplier: Negotiate Contract

This email is being sent to you because you are a reviewer of a document that
has been submitted for review.

Task title: Negotiate Contract

Task description: Send drafted agreement to supplier for review and
updates

The following notes might also be helpful to you:
Please review the contract.

This email originated from the Ariba system used by Siemens Energy - TEST
and was originally sent to:

System Reference o access the system.

Sieme ns-e nergy.com © 2022 Siemens Energy Page 9



Supplier Manual: Supplier Negotiation

3.2 Negotiation Task Overview

In the upper left of the task overview, you see the document you are currently negotiating (1). You can open

the document by clicking it (2) and then “Download” (3). The document automatically downloads, and you can
open it to see the actual content.

SAP Ariba @ Siemens Energy X+

v = X
<« cC 0 @ s1-eu.ariba.com/Sourcing/Main/aw?awh=r&awssk=JscxJmxM&realm=Siemens-Energy-T&passwordadapter=SourcingSupplierUser&dard=1 = w O &
Help »
Ariba Contract Management

< Go back to Siemens Energy - TEST Dashboard Desktop File Sync

Negotiation Task

This task has been submitted for negotiation and is now in progress. You can add comments cn the Task History tab. Motification of new comments is cantrolled in the Advanced Task Details area. More

FPA Supplier Negotiate Contract

1|TSK1100644153 Negotiate Contract | Round L: Awalting Response(s) (1

Send drafted agreement to supplier for review and updates

Please review the contract. One or more documents have been submitted for your review. You have the following

. L options:
[J work in Progress Extemal (esignature) (Read Only)

« View the documents on the left
2 (% Showcase Contract V1

+ To propose document changes, edit and save all required documents locally. Add it as

Action an attachment when you submit your Counter Proposal or Review.

3]

Create Counter Proposal ] @

Accept Proposal ®

htips://s1-eu.ariba.com/Sourcing/M Jsc

When scrolling down, you can see the tabs “Properties” (1) and “Task History” (2). Under “Properties” the basic
details of the contract are summarized (3), and you can view previous rounds of the negotiation below.

SAP Ariba @ Siemens Energy X+

< C (O @& sl-euariba.com/Sourcing/Main/aw?awh=r8awssk=JscxJmxM8&realm=Siemens-Energy-T&passwordadapter=SourcingSupplierUser&dard=1#b0 2 % 0O &

===t

Basic Details

Status:  In Progress
Owner
Original Owner:  Project Owner
Due Date: 08/11/2022 (©
Start Date:  08/04/2022 (i)
Committed Due Date @ 3
Reviewers: HenSup Manual
Approval Rule Flow Type: Parallel

(novalue) (3

No
External Task Response

Required: No ()

» Advanced Task Details

Expand to view the contents of this section.

https://s1-eu.ariba.com/Sourcing/Main/aw?awh=r&awssk=Jsc

iemens-Energy-T&passwordadapter=SourcingSupplierUser&dard=1#

Sieme ns-e nergy.com © 2022 Siemens Energy Page 10



Supplier Manual: Supplier Negotiation

The “Task History” tab gives you an overview of all current and past tasks (1).

SAP Aiiba @ Siemens Energy X 4
[ C O @& sl-evaribacom/Sourcing/Main/aw?awh=r&awssk=JscxmxM&realm=Siemens-Energy-T&passwordadapter=SourcingSupplierUser&dard=1#b0 2 % O &
0]

Round 1: Awaiting Response(s) (i)

TSK1100644153 Negotiate Contract
Send drafted agreement to supplier for review and updates

One or more documents have been submitted for your review. You have the following

Please review the contract.
options:
[ work in Progress External (esignature) (Read Only)
* View the documents on the left.
{3 Showcase Contract V1 v
« To propose document changes, edit and save all required documents locally. Add it as

an attachment when you submit your Counter Proposal or Review.

Create Counter Proposal
Accept Proposal ®

Properties Task History
Threaded
Owner Date
08/04/2022 10:02 AM

Please review the contract.

Following there are two possible next steps: “Accept proposal” (1) or “Create Counter Proposal” (2).

a

SAP Ariba @ Siemens Energy X 4
<« CcC 0 @& s1-eu.ariba.com/Sourcing/Main/aw?awh=r&awssk=JscxJmxM&realm=Siemens-Energy-T&passwordadapter=SourcingSupplierUser&dard=1 =2 w O &
Help v Messages »

Ariba Contract Management

Desktop File Sync

< Go back to Siemens Energy - TEST Dashboard

Negotiation Task

This task has been submitted for negotiation and is now in progress. You can add comments on the Task History tab. Notification of new comments is controlled in the Advanced Task Details area. More

FPA Supplier Negotiate Contract
Round 1: Awaiting Response(s) (1)

TSK1100644153 Negotiate Contract
send drafted agreement to supplier for review and updates

One or more documents have been submitted for your review. You have the following

Please review the contract.
. . aptions:
[J work in Progress External (esignature) (Read Only)
« View the documents on the left
(% Showcase Contract V1 v
« To propose document changes, edit and save all required documents locally. Add it as

an attachment when you submit your Counter Proposal or Review.

2 Accept Proposal @

Sieme ns-e nergy.com © 2022 Siemens Energy Page 11



3.3 Accept Proposal

Supplier Manual: Supplier Negotiation

In case you agree with the contract, click on “Accept Proposal” and then “OK” (1) to inform the buyer that
you agree with the terms of the contract and would sign it. Once you have “Accepted Proposal” no further

actions are needed until you receive another em

SAP Ariba @ Siemens Energy X+

< cC o

Ariba Contract Management

< Go back to Siemens Energy - TEST Dashboard

Proposal Accepted

@& s1-eu.ariba.com/Sourcing/Main/aw?awh=r&awssk=JscxJmxM&realm=Siemens-Energy-T&passwordadapter=SourcingSupplierUser&awrdt=1

ail, inviting you to sign the contract.
v = a X
e % O &

Help v Messages »

Desktop File Sync

1 “ ‘ Cancel ‘

Enter a comment message and, if necessary, set the Access Control for this comment. You can also add document attachments to support your comment. To add a document from an external source, click More

Message T =

Proposal Accepted

Access Control: | |

Additional Attachments

No ite

Delete Add attachment

ms

3.4 Question for Clarification

In case you have questions regarding the contract that need clarification, but you don’t want to directly
accept the contract or create a counter proposal, you can send a question directly to the buyer.

You can do that by clicking the “Task History” tab (1). Here you can see all past messages of the negotiation
process. You can click the name of the buyer above the message you want to reply to (2) and click “Reply” (3).

SAP Ariba @ Siemens Energy X o+

< cC O
[ work in Progress External (esignature) (Read Only)

For Verification Test-

Short Non-Disclosure and
(v Restricted Use Agreement

- 2 parties - short

version v

Properties Task History | 1
Owiner
2

@ s1-euariba.com/Sourcing/Main/aw?awh=r8awssk=IdBGHm m&realm=Siemens-Energy-T&passwordadapter=SourcingSupplierUser&dard=1#b0 I3

~ = a X

w O &

+ View the documents on the left.

« To propose document changes, edit and save all required documents locally. Add it as
an attachment when you submit your Counter Proposal or Review.

‘ Create Counter Proposal | @®

Accept Proposal (®

2 Threaded
Date

08/29/2022 02:15 PM

Security Disclosure _ Terms of Use

hitps://s1-eu.ariba.com/Sourcing/Main, Hm -Energy-Ter

ourcingSupplierlserfudard=1# SAP Business Network Privacy Statement

siemens-energy.com

© 2022 Siemens Energy

Page 12



Supplier Manual: Supplier Negotiation

A new mask opens where you can send a message to the buyer with For example a question regarding a
specific aspect of the contract. The supplier will then receive your message directly via email and will come
back to you. You will be informed about that via email as well.

SAP Ariba @ Siemens Energy X+ v = a X
< C O @& sl-euariba.com/Sourcing/Main/aw?awh=r&awssk=IdBGHm.m&realm=Siemens-Energy-T&passwordadapter=SourcingSupplierUser&awrdt=1 2 w O a
i Helpvy  Messages » a
Ariba Contract Management .
< Go back to Siemens Energy - TEST Dashboard Desktop File Sync

Reply “ ‘ Cancel ‘

Enter a comment message and, if necessary, set the Access Control for this comment. You can also add document attachments to support your comment. To add a document from an external source, click More

Access Control: | |

Additional Attachments
No items

Delete Add attachment

3.5 Create Counter Proposal

If you disagree with the document, click on “Create Counter Proposal” (1). Clicking the “Create Counter
Proposal” button indicates you want to respond to the task with changes or questions to one or more
documents.

SAP Ariba @ Siemens Energy X  + E - a X
<« c O @ s1-eu.ariba.com/Sourcing/Main/aw?awh=r&awssk=JscxJmxM&realm=Siemens-Energy-T&passwordadapter=SourcingSupplierUser&dard=1 =2 w O &
A Help »
Ariba Contract Management REEEE
< Go back to Siemens Energy - TEST Dashboard Desktop File Sync
Negotiation Task Exit

This task has been submitted for negotiation and is now in progress. You can add comments on the Task History tab. Notification of new comments is controlled in the Advanced Task Details area. More

FPA Supplier Negotiate Contract

TSK1100644153 Negotiate Contract Round 1: Awaiting Response(s) (1)

send drafted agreement to supplier for review and updates

Please review the contract. One or more documents have been submitted for your review. You have the following

. . options:
[ work in Progress External (esignature) (Read Only)

« View the documents on the left
(% Showcase Contract V1 v
« To propose document changes, edit and save all required documents locally, Add it as
an attachment when you submit your Counter Proposal o Review.

1 Create Counter PIOPOSEL G
Accept Proposal D

Sieme ns-e nergy.com © 2022 Siemens Energy Page 13



Supplier Manual: Supplier Negotiation

A new form opens where you can send a message to Siemens Energy, to indicate your change wishes and/ or
also upload an adjusted document. For that you have two options. You may either make changes in the
previously downloaded document and upload it or you can download the document by clicking the “Word” (1)
icon next to the document’s title download the document and make the changes directly in Word. When you
made all desired changes, save the document, and upload it by clicking “Choose File” (2) and selecting the
fFile you want to upload.

SAP Ariba @ Siemens Energy X+ v - a X
<« cC O @ sl-eu.ariba.com/Sourcing/Main/aw?awh=r&awssk=JscxJmxM&realm=Siemens-Energy-T&passwordadapter=SourcingSupplierUser&awrdt=1 = O &
i Helpv »
Ariba Contract Management B
< Go back to Siemens Energy - TEST Dashboard Desktop File Sync

Counter Proposal | Cancel ‘

Enter a comment message and, if necessary, set the Access Control for this comment. You can also add document attachments to support your comment. To add a document from an external source, click More
Message:

—size— @[ —font— -

Countered

Access Control: | |

Document Attach Revised Document

3 work in Progress External (esignature)

2 Choose File | No file chosen
1 Shawcase Contract V1

Or drop file here

In case you want to adjust the users, who can see the content of this contract negotiation, you can use the
“Access Control” option (1). To understand this functionality better click on the “I" icon (2). Select the dropdown
menu to choose different restrictions. This Field is not mandatory, so only adjust if necessary.

If needed, you can also attach additional attachments via “Add attachment” (3). Do not upload the revised
contract here but only additional attachments.

Lastly, click on “OK” (4) to finalize your counter proposal. Creating a counter proposal will send the modified
documents to the task owner For consideration.

Please note that after clicking "OK", the counter proposal will automatically be sent to Siemens Energy, and
you may not make further adjustments or edits to your counter proposal.

SAP Ariba @ Siemens Energy X 4 v - A X
& C O @& sl-evaribacom/Sourcing/Main/aw?awh=r&awssk=JscxJmxMaurealm=Siemens-Energy-T&passwordadapter=SourcingSupplierUser&awrdt=1 ® % 0O 2
Dear SE, -

please find the adjusted Contract with my suggestions attached.

Access Cmu-311 | (No additional restrictions) IE 2

Document Attach Revised Document

3 workin Progress External (esignature)

Choose File | Showcase C...t V1 (3).doex

(% Sshowcase Contract V1 Or drop file here

Additional Attachments

No items

Delete ‘ | Add attachment |3

4 | Cancel
OF Button

SAP Business Network Privacy Statement _ Security Disclosure _ Terms of Use

Sieme ns-e nergy.com © 2022 Siemens Energy Page 14



Supplier Manual: Supplier Negotiation

3.6 Counter Proposal Accepted

If your counter proposal is accepted, you will receive an email, indicating that the negotiation is now com-
pleted. No further actions from your side are needed until you receive another email, inviting you to sign the
contract.

CW5600 - FPA Supplier: Negotiate Contract - Message (HTML)

File Message Help Q  Tell me what you want to do

W -~ & B9 € € = | o shaetoTeams | 5§ MarkuUnread B8~ - 2+ L Find | ¥B~ | Q_ zoom | & vivalnsights | @) ReportSpam
[F}

CW5600 - FPA Supplier: Negotiate Contract

. . Repl 4 Reply Al —> Forward
Ariba Administrator <no-reply@eusmtp.ariba.com> O Reply | Reply o
To Do 04.08.2022 12:51

|T
SIEMENS
cnercy u

CW5600 - FPA Supplier: Negotiate Contract

This email is being sent to you because you are a reviewer of a document that
has been submitted for review.

Task title: Negotiate Contract

Task description: Send drafted agreement to supplier for review and
updates

The following notes might also be helpful to you:
Please consider attached contract

This email originated from the Ariba system used by Siemens Energy - TEST
and was originally sent to:

System Reference: Click Here to access the system.

3.7 New Round of Negotiation

If the counter proposal is not accepted, you will be informed via email, and you repeat the previous steps
until you and the buyer have reached an agreement. Once you have reached an agreement, no further actions
from your side are needed until you get another email inviting you to sign the contract.

CW5600 - FPA Supplier: Negotiate Contract - Message (HTML)

File Message  Help Q  Tell me what you want to do

W ~ = B~ ¢ € — | o shaetoTeams | 5 makUnead B8~ PO~ R~ O Find | 5% | Q zoom | & vivainsights | € Report Spam
[~

CW5600 - FPA Supplier: Negotiate Contract

. . Reply =~ ) Reply Al —> Forward
Ariba Administrator <no-reply@eusmtp.ariba.com> € Reply €O Reply anwar
To Do 04.08.2022 12:51

[+]
SIEMENS
cnercy -

‘CWS5600 - FPA Supplier: Negotiate Contract

This email is being sent to you because you are a reviewer of a document that
has been submitted for review

Task title: Negotiate Contract

Task description: Send drafted agreement to supplier for review and
updates

The following notes might also be helpful to you:
Please consider attached contract

This email originated from the Ariba system used by Siemens Energy - TEST
and was originally sent to:

System Reference: Click Here to access the system.
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4. ADDING NEW CONTACTS

If you or a colleague should be additionally added as a contact to the ARIBA Supplier profile, you can ask
Siemens Energy or the primary contact of the ARIBA supplier profile to add a contact.

4.1. Adding a New Contact by Siemens Energy

If Siemens Energy adds you as a contact for example to negotiate a contract you will receive an email to
register in ARIBA. This email will state in the title that you are added as a respondent to the “Supplier Regis-
tration Questionnaire” (1). Click on the link (2) to be forwarded to the sign in page and click on “Sign up” (3) and
fill in the information for the account creation (4) and click on “Create account and continue” (5).

Message (HTML)

File Message Help Q  Tell me what you want to do

W~ = B+ © € = | o shaetoTeams | 1 MarkUnread B8~ PO~ B~ O Find | 58+ | Q zoom | & vivalnsights | € Report Spam
1]

For your information: Siemens Energy - TEST has added you as a respondent to Supplier Registration Questionnaire | 1

) Reply % ReplyAll  —> Foward
Do 01.09.2022 17:52
(&) This message is part of a tracked conversation. Click here to find all related messages or to open the original flagged message.
cnercy

Hello Li Ma,
Siemens Energy - TEST has added you as a respondent to Supplier
Registration Questionnaire. You can now submit updates for it when needed

Start by creating an account with Ariba Network, It's free.

Siemens Energy - TEST uses Ariba Network to manage its sourcing and
procurement activities and to collaborate with suppliers.

To create an account and view or update the questionnaireClick Here. 2

Sincerely,

The SAP Ariba team

visit our Siemens Energy Supplier Website  for more: informiation about our AR ic

[ e e s e o - [=]

@ Ariba Commerce X 4+

cC o @& service.ariba.com/Register.aw/124989085/aw?awh=r8awssk=qbU7WKg4&dard=1&ancdc=1 * 0O &

SAP  Ariba Proposals and Questionnaires =

Welcome, Li Ma

3

Have a question? Click here to see a Quick Start guide.

Sign up as a supplier with Siemens Energy - TEST on SAP Ariba

Siemens Energy - TEST uses SAP Ariba to manage procurement activities.

Create an SAP Ariba supplier account and manage your response to procurement activities required by Siemens Energy - TEST. Sign up } 3

Already have an account?

About Ariba Network

The Ariba Network is your entryway to all your Ariba seller solutions. You now have a single location to manage all of your customer relationships and supplier activities regardless of which Ariba
solution your customers are using. Once you have completed the registration, you will be able to:

« Respond more efficiently to your customer requests

» Work more quickly with your customers in all stages of workflow approval

. your i with cust using an Ariba Network solution

» Review pending sourcing events for multiple buyers with one login

« Apply your Company Profile across Ariba Network, Ariba Discovery and Ariba Sourcing activities

Moving to the Ariba Network allows you to log into a single location to manage:

« All your Ariba customer relationships
« All your event actions, tasks and transactions
« Your profile information

% 3 e
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@ Ariba Sourcing x  + v - a X

< C (O @ senviceariba.com/Register.aw/124989085/aw?awh=r&awssk=qbU7WKg4 2 % O &

Ariba Proposals Questionnaires =

First, create an SAP Ariba supplier account, then complete questionnaires required by Siemens Energy - TEST.

* Indicates a required field|

g T SAP Business Network Privacy
Name: ‘ u Ma Statement

Email:* ‘

| Use my email as my username

[ Must be in email format(e.g
Username: *
[
4 Password: | [nter Password
‘ Repeat Password
a sends you
Language: ‘ English v different

I have read and agree to the Terms of Use

1 hereby agree that SAP Business Network will make parts of my (company) information accessible to other users and the public based on my role within the SAP
Business Network and the applicable profile visibility settings. Please see the SAP Business Network Privacy Statement to learn how we process personal data

5 Create account and continue Cancel

Once you have created your personal account, you will be taken to the supplier specific registration question-
naire. As this was already filled in by the primary contact, do NOT CHANGE any information here and click
directly on “Go back Siemens Energy Dashboard” (1) on the top left-hand corner.

SAP Ariba @ SiemensEnergy X | 4 v = X
« C O @ sil-euaribacom/Sourcing/Main/aw?awh=r8awssk=L_HTOAFB&realm=Siemens-Energy-T&passwordadapter=SourcingSupplierUser&dard=1 Q = « 0O &

Company Sefiingsv  LiMav  Feodback Holpw

Ariba Sourcing

< Go back to Siemens Energy - TEST Dashboard 1 Desktop File Sync

Console

Event Messages You have submitted a response for this event. Thank you for participating
Event

ai

e History
e Team

v Event Contents

All Content B | ¥
Al Content
Name 1
, General Supplier ¥ 1 General Supplier Information -
int
11 Do our code of conduct?

Cade of tainability in the Supply Chain | Siemens Energy Global (siemens-energy.com) k&l References’

2 Tax Information

12 Supplier ful name
Substance 1.3 Country code (main and mobile telephone numbers) DE
Commitment
14 Main telephone number 0123456789
4 15 Mobile telephone number
Show More
Street
Supplier Street 1 (7
citional Street 2: (T -
Compose Message
https://s1-eu.ariba.com/Sourcing/Mai h k=1_HTOAF8&real -
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Then on click the top left-hand corner on “Ariba Proposal and Questionaries” (1) and select “Ariba Contracts”
(2). Now you see an overview of the contract related tasks like the negotiations process (3).

@ Ariba Sourcing X +

&« C Y @& serviceariba.com/Sourcing.aw/124992003/aw?awh=r&awssk=HHoFu2nm&dard=1

Ariba Proposals and Questionnaires ~

SIEMEN Ariba Discovery
There are
Welcome to the Ariba Spend Management site. This site assists in identifying world class suppliers who are market leaders in &\
2| Ariba Contracts quality, service, and cost. Ariba, Inc. administers this site in an effort to ensure market integrity.
Ariba Network N
Home
Events
Title D End Time { Event Type Participated
No items
Registration Questionnaires
Title D End Time 1 Status
¥ Status: Open (1)
Supplier Registration Questionnaire Doc1016950111 6/15/6105 10:59 AM Registered
Qualification Questionnaires
Title: D End Time Commodity Regions Status
No items .
https://service.ariba.com/Sourcing.aw/124992003/aw?awh =r&tawssk=HHoFu. »
@ Aviba Contract Management x  + a
&« C 0 @ servicearibacom/Contract.aw/124993002/aw?awh=r&awssk=NMXndPoT&dard=18&ancdc=1 » % O &
Ariba Get enterprise account  TEST MODE

SIEMENS ENERGY - TEST

There are no matched postings.

Welcome to the Ariba Spend Management site. This site assists in identifying world class suppliers who are market leaders in

quality, service, and cost. Ariba, Inc. administers this site in an effort to ensure market integrity. A ﬁ Q\
Home
Tasks
Search »
Name Status Due Date Completion Date Alert

3 ¥ Project: Test 0108 (1)

Negotiate Contract

In Progress /30/2022
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To complete the process, the primary contact of your supplier account must approve the new contact. For
that the primary contact receives an email that a new user account requires an approval (1). By clicking on the
link (2) the primary contact is forwarded to the login page. After logging in (3), the primary contact must click
on the tab “Manage Unapproved Users” (4) and select the relevant user (5). By clicking “Approve” (6) the contact
adding process is completed.

A New User Account Requires Your Approval - Message (HTML)

File Message  Help Q  Tell me what you want to do
- B /- o > 5 Shareto Teams | 571 Mark Unread 38~ - - Find | 5%+ Zoom | & Vivalnsights Report Spam
2 S oa = d & g P P

| A New User Account Requires Your Approval |1

Reply ) Reply Al —> Forward
Ariba Commerce Cloud <ordersender-prod@ansmtp.ariba.com> © Reply | € Reply ot
To Do 01.00.2022 1833

(@) I there are problems with how this message is displayed, click here to view it in a web browser
Click here ta download pictures. To help protect your privacy, Outlaok prevented automatic download of some pictures in this message

A new user account, has been created for your
organization and requires your approval. The new user account was created when your Test
Supplier_L 2005 supplier account on Slemens Energy - TEST registered on the Ariba Commerce
Cloud.

NEXT STEPS

To approve the new user account:

2 ICIIck here to access the Users page !
g ection, click Approve

Sincerely,
The SAP Ariba Team
https://seller ariba.co

nc., 3420 Hillview Ave, Bldg3, Palo A 94304, USA

ork Privacy Statement | Ariba Data Policy | Ariba Help and Support

acy statement applies to this processing of personal data, you can view it
when logged into your account. [~]

A
SAP Busines
If a customer-speci

@ Ariba Sourcing %Y

C (O @& serviceariba.com,

SAP Ariba Proposals and Questionnaires ~

SAP Ariba
SAP Business Network Administrator Guide

) ) September 13

Supplier Login

In this session, we shall cover the role of t
SAP Business Network Administrator and
role to keep your business working effecti'
on the Network. This session will cover ite:
relevant mainly to the account Administra
role.

Forgot Username or Password
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@ Aviba Sourcing X +

C O @& servicearibacom/ProfileMan

=4 save o5t

Customer Relationships Users Notifications Application Subscriptions Account Registration

Manage Roles Manage Users 4 Manage Unapproved Users Manage User Authentication More.

Roles (3)

Create and manage roles fer your account. You can edit the role and add users to a role. The Administrator role can be viewed, but cannot be modified.

Filters

Permission

lect permission assigr

v

{ Reset ]
Role Name Users Assigned Actions
Administrator HenSup Manual

@ Aviba Sourcing X +
< C O @& serviceariba.com/ProfileManagement.aw/1249

SAP Ariba Proposals and Questionnaires Standard Account

Account Settings

Customer Relationships Users Notifications Application Subscriptions Account Registration

Manage Roles Manage Users Manage Unapproved Users Manage User Authentication More...

Approve users created from Sourcing migration. Once the users are app:

4, you can manage the users in Manage Users and assign additional roles to the users

il

|\/ Username 1 Email Address First Name Last Name Role Assigned Authorization Profiles Assigned Customer Assigned Added By
Proposals

[ L Ma and Contracts All
Access

Sl Approve |{ Delete

=m -
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4.2. Adding a New Contact by Supplier Primary Contact

As a supplier primary contact you can also add a new contact. For that click on your initials on the top right-
hand corner (1), select “Settings” (2) and then “Users” (3).

Select “Manage Users” (4) and add the user by clicking on the “+” (5) icon.

Fillin all relevant contact information (6) and assign the user a role. Once you have clicked “Done” (7) the user

will receive 2 emails.

@ Ariba Contract Management X 4

& c o

SAP Ariba Contracts ~

SIEMENS ENERGY - TEST

There are no matched postings.

Standard Account

Get enterprise account  TEST MODE

Welcome 1o the Ariba Spend Management site. This sile assists in identifying world class suppli

@ service ariba.com/Contract aw/124393002/aw?awh=r8awssk=UNZL0Tqc&dard=1#settings

HenSup Manual

quality, service, and cost. Ariba, Inc. administers this site in an effort to ensure market integrity. My Account
Link User IDs
Home Contact Administrator
ACCOUNT SETTINGS Test Supplier_L 2005
Tasks ANID: AN11079141334-T
3| Users Company Profile ‘
Name Notifications Settings 2
v Project: Test 0108 (1) SOURCING & CONTRACTS SETTINGS Logout
Negotiate Contract Py
Sourcing & Contracts Notifications
¥ Project: Test Negotiation 1208 (1)
Negotiate Contract /l_\ In Progress 8i312022
¥ Project: Test Negotiation 29.08 (1)
Negotiate Contract In Progress 9/6/2022
https://service.ariba. g d/editProfile?app=Contra. »
@ Ariba Contract Management x  + v - X
< cC O @ serviceariba.com/ProfileManagement.aw/124930074/aw?awh=r&awssk=koBUKkUG&dard=1#b0 Q = 2w O 2

SAP™ Ariba Contracts

Standard Account

Get enterprise account

Account Settings

Customer Relalionships ~ Users  Nofifications  Application Subscriptions

ngg-puﬂ- Manage User Authercation  Revoled Users  More

Account Regjstration

Users (4
Enable assignment of orders to users with limited access to Ariba Network, 1
Filter
Users (You can only sea ne atiribute at 2 time)
Usemame v | Er me +
5 o
Usermame Ermail Address. FirstName  Last Name fuiba Discovery Contact Role Assigned Authorization Profiles Assigned  Customer Assigned AN r‘-uuj Create User
] Ha Supslieanual Mo fropeaatsand Contracts A} Yes Actions
R s No RS AlD) Yes Actions
| U Ma No Fropsals and Caniracs AD) Ves Actions
HenSuo  Manual No FROFILE_MGT_ROLE Al0) Yes -
htips://service.ariba. g aw/ 1249900 74/a sk=koBUKKUGBdard=1# »
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@ Ariba Contract Management X +

<« C ¢ @ serviceariba.com/ProfileManagement.aw/124930074/aw?awh=r8awssk=koBUKKUG Q ©» % 0O 2

7 -

=1 you click Done.

f needed assign them to a bUSINess UNIL Ariba will €Mal a lemporary pAssWOrd to the AGArEss provided for the NEw USEr aCcount. The account Iformation entered here will not be modiniabi

any time.

New User Information

semame | , | 0

6

= |

very Contact '

This user is the Ariba

Limited access **

] Do rot allow the user o resend inveices to the buyer's account

Office Phone

USAT

Role Assignment

Name Description
RS
Vv Proposals and Contracts Access Access Proposals and Contracts

Customer Assignment

Assign to Customer: (@) All Customers

Select Customers

4.3. Second Contacts Log-In Credentials via Email

The new contact will receive an email with a username (1) and an email with the temporary password (2)
which will also contain the link to take them to the log in page. By using the username and the new temporary
password, the process is completed, and the new contact can do the contract related tasks.

From: Ariba C Cloud <ordersender-prod@ansmtp.ariba.com>
Sent: Donnerstag, 1. September 2022 19:03
To:

Subject: Your User ID on the Ariba Account.

A

Dear Chri He,

This message contains important information about your new Ariba user account.
You have been enabled to access your company's Ariba account (ANID:AN11079141334-T) with
the following username:

1 I Username: —I

Important: Your username is part of your login information to your Ariba user account
and should be kept confidential.

For security reasons, your temporary password for logging in to your Ariba user account has
been sent via a separate email.

Please click on the following link and log in to your user account using your username and
temporary password. You will be asked to provide a new password and set up your secret
question and answer. The secret question and answer is used to uniquely identify you if you need
to reset your password.

https: //service ari m lier. aw; 2anp=Ari

®  Log in to your account using the username and temporary password
= Enter the temporary password in the Current Password field

s Enter your new password

«  Confirm your new password.

#  Choose your Secret QUesTion and enter your Secret ANSwer.

= Click Save, then click Done.

If you have any questions contact your Account Administrator:
HenSup Manual

+49 012345

sincerely,
The SAP Ariba Team
ttps://seller arit
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From: Ariba C Cloud <ordersend: p.ariba.com>
Sent: Donnerstag, 1. September 2022 19:03

To:

Subject: TOUT PASSWOTG DN UNE ATIDA NETWOTK ACCOUNT.

Dear Chri He,

This message contains important information about your new user account related to your
company's Ariba account(AN11079141334-T)

Your temporary password to access your new user account Is:

2 | remporary password:

For security reasons, your username has been sent in a separate emal, which also includes
instructions to log into your new Ariba user account.

If you have any questions, contact your Account Administrator

Hensup Manual

+49 012345

Sincerely,
The SAP Ariba Team

If you have any questions, qo t
or information about transaction thresholds, features, and uparade pricing dick here
Ariba, Ine 120 Hillview Ave Palo Alto, CA 94304, USA
ness Network Privacy Statement Data Policy | Ariba Help and Support

If a customer-specific privacy statement applies to this processing of personal data, you can view it

when logged Into your account.
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5. FURTHER INFORMATION - SUPPLIER COCKPIT WEBSITE

In case of questions, kindly reach out to the Siemens Energy supplier cockpit website, where you also get
information regarding the possibilities for support. You can access the page by clicking on this Link.

SIEMENS
BNGIGY offerings  News

Siemens Energy SAP ARIBA Implementation

Siemens Energy is executing on its Vision. A major focus
of this Vision is the strategy of digitalization across all E2E ARIBA
parts of our business. Implementation

KEY FACTS BENEFITS MANUALS SUPPORT
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