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1. The Manage RFQ App 

in a Nutshell
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Click here to access OSP

Click here to access OSP

4

The Manage RFQ App in a 
Nutshell

Supplier can search for an RFQ using filters and 

sorting options e.g. RFQ, Status etc.

With OSP Manage RFQ, suppliers gain a transparent and 

structured overview of all their RFQs on header and item 

level.

After RFQ selection suppliers can check the RFQ 

at header and item level 

Suppliers can download attachments and view 

notes 

Suppliers can easily navigate to view RFQ 

attachments or the Create Quotation

https://osp-flp-prd.launchpad.cfapps.eu10.hana.ondemand.com/site?siteId=33e7937e-7068-4ff5-bcbd-f1690316ed11#Shell-home
https://osp-flp-prd.launchpad.cfapps.eu10.hana.ondemand.com/site?siteId=33e7937e-7068-4ff5-bcbd-f1690316ed11#Shell-home
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2. Main View
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Filter for RFQ Number & Description, Plant Description, 

Publishing Date, Quotation Deadline, Status

Filter

Main View (1/2)

6

Manage RFQ

1

2 3

Displays all available RFQs with information

RFQ List

Click on the row dedicated to the RFQ to open Split View for 

detailed information dedicated to the selected RFQ 

Split Screen

1

2

3
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Main View (2/2)

7

Split View

Overview on RFQ Number, Description, Publishing Date, 

Quotation Deadline, Status with Selectable Tabs (General 

Information, Delivery & Payment Terms, Items, Header Notes, 

Header Attachments)

RFQ Details

Maximize / Close Screen

1

2

1

2
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3. RFQ View
3.1 RFQ Detail Features

3.2 Item Detail Features

3.3 Create Quotation



2025 | SE P 9

RFQ View:
RFQ Detail Features (1/4)

Header Information | General Information

Information on:

• RFQ Number

• Publishing date

• Quotation deadline

• Status

Header Information

Information on:

• Basic Data

• Description 

• Our reference

• Important Dates

• Apply By

• Quotation Deadline 

• Binding Period

General Information

1

2

• Organization 

• Purchase Organization 

• Company Code

1

2

1

2
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RFQ View:
RFQ Detail Features (2/4)

Delivery and Payment Terms | Items

Information on:

• Payment Terms

• Days 1

• Discount Percent 1

• Days 2

• Discount Percent 2

• Days Net

Delivery and Payment Terms

Information on:

• RFQ Item

• Short Text

• Material

Items

1

2

1

2

• Currency

• Incoterms Version

• Incoterms

• Incoterms Location 1

• Incoterms Location 2

• Plant Description

• Requested Quantity

• Delivery Date
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RFQ View:
RFQ Detail Features (3/4)

Header Notes | Header Attachments

May be empty or contain a note

Header Notes

• Attachment list appears with/without the attachments

• To download the attachment, click on the desired 

attachment

• Supported documents: PDF, Word ,Word Open XML, Excel 

Spreadsheet, Excel Open XML Spreadsheet, PowerPoint 

Presentation, PowerPoint Open XML Presentation, PNG, 

Bitmap, JPEG, JPG, ZIP

Header Attachments

1

2

1

2
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Open Attachments

Open Attachments Button

In the attachments section, you can view files available at:

• Header level

• Item level

Attachments

1

2

1

2

3 Action Button

You can perform the following actions:

• Download all attachments

• Download the BOM Report

3

RFQ View:
RFQ Detail Features (4/4)
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3. RFQ View
3.1 RFQ Detail Features

3.2 Item Detail Features
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RFQ View:
Item Detail Features (1/3)

Item Level

From the RFQ Details page, navigate to the 'Items' section. By 

clicking on the item-line a new screen opens displaying the Item 

Details.

Navigate to Item Level1
1

Items2
Item details open in a new screen with details on the header 

level: 

• Item Name

• Item Number 

• Delivery Date

• Request Quantity

2
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RFQ View:
Item Detail Features (2/3)

General Information | Delivery Address

Information on:

• Material

• Material Group

• Delivery Date

• Short Text

• Product Type Group

General Information

Information on:

• Name

• Street, House Number

• Postal Code, City

Delivery Address

1

2

• Start of Performance Period

• Plant

• Requested Quantity

• End of Performance Period

• Country Region

• Phone

• E-Mail

1

2
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RFQ View:
Item Detail Features (3/3)

Item Notes | Item Attachments

Notes are displayed that were either added by the buyer or 

through the material master

Item Notes

Documents are displayed that were added by the buyer for the 

vendors information

(If empty, a placeholder message is shown)

Item Attachments

1

2

1

2
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4. Create Quotation
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Create Quotation (1/4)

Navigate to Create Quotation

The Create Quotation app isn‘t displayed on the OSP homepage and 

can only be opened via deeplink in the manage RFQ application. 

Open Manage RFQ app and click on the row dedicated to the 

RFQ to open Split View.

Split Screen

RFQ Details

1

2
To access the Create Quotation app, click the Create Quotation 

button located to the right of the RFQ Details panel.

1

2
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Create Quotation (2/4)

Main View

Mandatory fields are: Quotation Quantity (filled in automatically, 

but can still be changed), Net Order Price, Delivery Time (only 

full Days)

Quotation Items

Add Notes / Attachments on Item Level

1

2

1

3

2

43

4

Add Notes / Attachments on Header Level

Create / Cancel

Create a quotation or cancel the submission and return to the 

Manage RFQ app
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Create Quotation (3/4)

Submission

• Quotation Quantity

• Net Order Price

• Delivery Time (Days)

Items (Mandatory Fields)

Item Notes & Attachments

1

2

1

3

2

4

3

4

Header Notes

Header Attachments
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Create Quotation (4/4)

Submission

Once all data has been entered, confirm by clicking the Create

button

Create

Success

1

2

1

3

2

3 More Options

A success dialog box will appear with the quotation creation 

message

• Users can open Manage Quotation

• Users can open Manage RFQ
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• Your Siemens Energy Contact
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